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Preface

This 2017 Revised Code of the Eastern Visayas State University is
comprehensively crafted with the ultimate goal of making it consistent with
and contributory to the proper, effective and efficient implementation of
laws, rules and regulations promulgated by the President of the Philippines,
Congress of the Philippines, Civil Service Commission, Department of
Budget and Management, Commission on Higher Education, Commission on
Audit and such other government agencies concerned including the
jurisprudence or doctrines enunciated by the Supreme Court of the
Philippines.

The Code is organized according to the relevance and similarity of the
provisions, and is comprised of 9 Books, 23 Titles, 63 Chapters, 165 Articles
and 707 Sections. Book I provides the General Provisions; Book II contains
the Governance of Eastern Visayas State University; Book III discusses the
Instruction of the University; and Book IV comprises the other major
functions of the University, namely: Research, Extension, and Production
Services.

Discussed in Book V is the Personnel Matters of the University while
the Administrative Matters and Financial Matters of the University are
presented in Book VI and Book VII, respectively. On the other hand, the
Miscellaneous Provisions and Concluding Provisions are provided in Book
VIII, and Book IX, respectively.

The EVSU Board of Regents, in unison with the academic community,
fervently hoped that this 2017 Revised Code of the University will help in
achieving the mandates, four-fold functions, vision, mission, objectives,
goals and continuing improvement of the University.

It is the noble intent of this Code to protect, advance and nurture the
welfare of its stakeholders hence; it is pro-students, pro-faculty members,
pro-non-teaching personnel. With certainty, it is also responsive to the ever
changing needs and aspirations of its stakeholders and service areas with
the end view of contributing to the attainment of the national, regional, local
and institutional goals and thrusts.

The burning desire of the University in making its environment
conducive for intellectual exchanges among faculty members, students and
non-teaching personnel is the epitome of this Code guided by moral and
ethical standards as enshrined in the 1987 Philippine Constitution and
enabling laws.

Viewed as the bible of the University, this Code is the primary source
of policies of all operational rules and guidance of the employees, students
and clients of its Campuses, Colleges, Branches, Offices or Units.
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HON. J. PROSPERO E. DE VERA I1I, DPA
Commissioner, Commission on Higher Education
Chairperson, EVSU Board of Regents
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Republic of the Philippines
EASTERN VISAYAS STATE UNIVERSITY
Tacloban City

BOARD OF REGENTS

Board Resolution No. 115
Series of 2017

RESOLUTION APPROVING/ADOPTING THE 2017 REVISED CODE
OF THE EASTERN VISAYAS STATE UNIVERSITY OR THE 2017
REVISED UNIVERSITY CODE (COPY HERETO ATTACHED AS
INTEGRAL PART HEREOF), EFFECTIVE IMMEDIATELY, SUBJECT TO
THE APPLICABLE LAWS, RULES AND REGULATIONS, AND FOR
OTHER PURPOSES

WHEREAS, the draft 2017 Revised Code of the Eastern Visayas State
University or the 2017 Revised University Code has been drafted by the Board
Committee on Review of Policies, Fees, Incentives and Assistance for Students &
Employees created pursuant to Board Resolution No. 94, s. 2017;

WHEREAS, the draft 2017 Revised Code of the Eastern Visayas State
University has been submitted to and discussed with the stakeholders or sectors
on the schedules and venues, as follows:

1. Stakeholders’ Consultations and Committee Meetings:

Dates Time Campuses Nurrll?er of
Participants
8:00AM-10:30AM | Tanauan Campus 75
January 27, 11:30AM-1:00PM Burauen Campus 54
2017 2:30PM-5:30PM Dulag (Extension) 51
Campus)
February 3, 8:30AM-11:00AM Ormoc City Campus 82
2017 1:30PM-4:00PM Carigara Campus 48
February 4, | 8:30AM-11:00aM | Graduate School (Main 205
2017 Campus)
1:30PM-4:00PM NSTP 192
February 14, | 8:30AM-11:00aM | l2cloban City (Main 260
2017 Campus)
1:00PM-3:00PM EVSU-ISLS (Main Campus) 243
2. Sectoral Focus Group Discussions (FGD) and Committee
Meetings:
Sector/s Dates Time Venue Nurpl?er of
Participants
February 3:00PM- | EVSU-Tanauan 37
10, 2017 5:30PM Campus
Student February | 8:30AM- Ecgﬂj_tll,‘l’;nHouse' 36
18,2917 | 10:00AM
Campus
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. . 10:01AM | Executive House,
Alumni and Alumni February .
Relations Office 18, 2017 || EVSU-Main 27
! 12:30PM | Campus
Executive House
February | 8:30AM- Ma !
Parents (GPTCA) 19, 2017 12:00NN EVSU-Main 16
Campus
Non-Teaching
Personnel, Campus
Directors and 9:00AM- | L@ Villa Francisco
Financial Officials 2:00PM Resort, Diit, 302
(Directors/Heads, February ) Tacloban City
Budget Officers & 24,2017
Accountants)
Faculty and College 2:01pm- | Sraduate School,
EVSU-Main 85
Deans 5:30PM
Campus
Executive House
. . . February 10:00AM M !
University President 25, 2017 | -6:00PM EVSU-Main 4
Campus

The participants in the foregoing activities were selected by
their respective officials or associations’ officers, as the case may be.

Comments, inputs and suggestions were gathered from the
different sectors and were carefully studied and integrated to the
draft.

WHEREAS, the draft of the 2017 Revised Code of the Eastern Visayas
State University was submitted to the following:

a. Commission on Higher Education (CHED)- Central Office,
Quezon City;

b. Commission on Audit (COA)- Central Office, Quezon City;

c. Department of Budget and Management (DBM)- Central Office,
Metro Manila;

d. Civil Service Commission (CSC)- Central Office, Quezon City;

e. University Administrative Council on March 1, 2017 (9:00-
11:00AM) at the Office of the University President, EVSU-Main
Campus;

f. University Academic Council on March 1, 2017 (1:00-5:00PM)
at the Auditorium, EVSU-Main Campus; and

g. Board Committee on Finance, and Board Committee on
Academic and Administration created by the EVSU Board of
Regents on March 4, 2017 (9:00AM-12:00NN) at the Executive
House, EVSU-Main Campus.

The comments and inputs provided by these agencies, and
Board Committees and Councils of the University were also integrated
accordingly; and

Vi
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WHEREAS, the draft of the 2017 Revised Code of the Eastern Visayas
State University was partially deliberated on March 6, 2017 First Regular Board
Meeting and the Board resolved to give each Regent to submit their respective
comments and suggestions;

WHEREAS, comments and suggestions submitted by the Regents
including those raised during the 2017 Second Special Board Meeting on April
19, 2017 were deliberated and integrated to the attached copy of the University
Code subject to their applicability and existing laws, rules and regulations;

WHEREAS, the draft of the 2017 Revised Code of the Eastern Visayas
State University was published in the EVSU website for wide dissemination to
and solicitation of inputs, comments and refinements to thereof;

NOW, THEREFORE:

BE IT RESOLVED AS IT IS HEREBY RESOLVES, by the EVSU Board of
Regents to Approve/Adopt the 2017 Revised Code of the Eastern Visayas State
University or the 2017 Revised University Code (copy hereto attached as
integral part hereof), Effective Immediately, Subject to the Applicable Laws,
Rules and Regulations.

Adopted/Approved this 19" day of April 2017 pursuant to Board
Resolution No. 115, s. 2017 approved during the 2017 Second Special Board
Meeting held at the 5 Floor, Conference Room, Ironwood Hotel, P. Burgos St.,
cor. Juan Luna St., Barangay 34, Tacloban City.

APPROVED:
J. PROSPERO E. DE VERA II1I, D.P.A. DOMINADOR O. AGUIRRE, JR., D.M.
Commissioner University President IIT
Commission on Higher Education Vice Chair, EVSU Board of Regents

Chairperson, EVSU Board of Regents

FRANCIS JOSEPH G. ESCUDERO ANN K. HOFER
Chair, Committee on Education Chair, Committee on Higher & Tech. Education
Senate of the Philippines House of Representatives
Member Member
Represented by: Represented by:

FRANCES ANN BASILIO PETILLA FLORENCIO “"BEM” GABRIEL NOEL
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EDGARDO M. ESPERANCILLA, CESO 11 BONIFACIO G. UY, CESO 1V
Regional Director, DOST-Region VIII Regional Director, NEDA-Region VIII
Member Member
ROGELIO D. BASAS MICHAEL L. MUZONES
President, Federation of EVSU Faculty President, Federation of Student
Association, Inc. Governments of EVSU
Member Member
RAUL S. SOLIVA PACIENTE A. CORDERO, JR.
President, Federation of Alumni Private Sector Representative
Associations of EVSU, Inc. Member
Member

DANIEL A. ARIASO SR., CESO I1
Private Sector Representative
Member

I hereby certify to the correctness of the foregoing Resolution No. 115,
S. 2017 as duly adopted by unanimous/affirmative vote by the EVSU
Board of Regents during the 2017 Second Special Board Meeting held
on April 19, 2017, as indicated above.

Certified Correct:

MA. BELINDA C. LORA, MAIS
Associate Professor III
University/Board Secretary
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Republic of the Philippines
EASTERN VISAYAS STATE UNIVERSITY
Tacloban City

BOARD OF REGENTS
WBoard Committee on JFinance

FOR: THE HONORABLE CHAIR AND MEMBERS
EVSU Board of Regents, Tacloban City
THRU: DR. DOMINADOR O. AGUIRRE, JR.

University President III
SUBJECT: Committee Report

FROM: Board Committee on Finance

The Board Committee on Finance, to which the 2017 Revised Code of the
Eastern Visayas State University or the 2017 Revised University Code (copy
hereto attached as integral part hereof) has been referred to for further review and
evaluation, and after presentation by the Board Committee on Review of Policies,
Fees, Incentives and Assistance for Students & Employees Chaired by Regent
Daniel A. Ariaso Sr., hereby respectfully submits its findings and recommendations,
to wit:

1. The provisions of the subject 2017 Revised Code of the Eastern
Visayas State University were found to be consistent and compliant to
applicable laws, rules and regulations; and

2. The Committee strongly recommends for the immediate
approval/adoption and implementation of the said 2017 Revised
University Code.

Adopted this 4™ day of March 2017 during the Committee Meeting held at
Executive House, EVSU-Main Campus, Tacloban City.

BONIFACIO G. UY, CESO IV EDGARDO M. ESPERANCILLA, CESO 11
Regional Director, NEDA-Region VIII Regional Director, DOST-Region VIII
Member, EVSU Board of Regents Member, EVSU Board of Regents
Committee Chair & Presiding Officer Committee Vice Chair & Presiding Officer
ROGELIO D. BASAS MICHAEL L. MUZONES
President, Federation of EVSU Faculty President, Federation of Student

Association, Inc. Governments of EVSU
Member, Board Committee Member, Board Committee

Certified Correct:

BELINDA C. LORA, MAIS
University/Board Secretary
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Republic of the Philippines
EASTERN VISAYAS STATE UNIVERSITY
Tacloban City

BOARD OF REGENTS
Board Committee on Aeademic and Administration

FOR: THE HONORABLE CHAIR AND MEMBERS
EVSU Board of Regents, Tacloban City

THRU: DR. DOMINADOR O. AGUIRRE, JR.
University President III

SUBJECT: Committee Report

FROM: Board Committee on Academic and Administration

The Board Committee on Finance, to which the 2017 Revised Code of the
Eastern Visayas State University or the 2017 Revised University Code (copy
hereto attached as integral part hereof) has been referred to for further review and
evaluation, and after presentation by the Board Committee on Review of Policies,
Fees, Incentives and Assistance for Students & Employees Chaired by Regent
Daniel A. Ariaso Sr., hereby respectfully submits its findings and recommendations,
to wit:

1. The provisions of the subject 2017 Revised Code of the Eastern
Visayas State University were found to be consistent and compliant to
applicable laws, rules and regulations; and

2. The Committee strongly recommends for the immediate
approval/adoption and implementation of the said 2017 Revised
University Code.

Adopted this 4™ day of March 2017 during the Committee Meeting held at
Executive House, EVSU-Main Campus, Tacloban City.

EDGARDO M. ESPERANCILLA, CESO II BONIFACIO G. UY, CESO IV
Regional Director, DOST-Region VIII Regional Director, NEDA-Region VIII
Member, EVSU Board of Regents Member, EVSU Board of Regents

Committee Chair & Presiding Officer Committee Vice Chair & Presiding Officer
ROGELIO D. BASAS MICHAEL L. MUZONES
President, Federation of EVSU Faculty President, Federation of Student
Association, Inc. Governments of EVSU
Member, Board Committee Member, Board Committee

Certified Correct:

BELINDA C. LORA, MAIS
University/Board Secretary

X



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Republic of the Philippines
EASTERN VISAYAS STATE UNIVERSITY
Tacloban City

BOARD OF REGENTS

WBoard Committee on Review of Policies, Fees, Incentives and
Aggistance for Students and Emplopees

FOR: THE HONORABLE CHAIR AND MEMBERS
EVSU Board of Regents
Tacloban City

THRU: DR. DOMINADOR O. AGUIRRE, JR.
University President III

SUBJECT: Committee Report No. 1, s. 2017

FROM: Board Committee on Board Committee on Review of Policies,
Fees, Incentives and Assistance

The Board Committee on Review of Policies, Fees, Incentives and Assistance
for Students & Employees, to which the 2017 Revised Code of the Eastern
Visayas State University or the 2017 Revised University Code (copy hereto
attached as integral part hereof) has been referred to for drafting, study, review
and evaluation, hereby submit its report and recommendations, to wit:

1. The draft 2017 Revised Code of the Eastern Visayas State
University or the 2017 Revised University Code has been
submitted to and discussed with the stakeholders or sectors on the
schedules and venues, as follows:

1.1. Stakeholders’ Consultations and Committee Meetings:

Dates Time Campuses Nun_ﬂ?er of
Participants
8:00AM-10:30AM | Tanauan Campus 75
January 27, 11:30AM-1:00PM Burauen Campus 54
2017 2:30PM-5:30PM Dulag (Extension) 51
Campus)
February 3, 8:30AM-11:00AM Ormoc City Campus 82
2017 1:30PM-4:00PM Carigara Campus 48
February 4, | 8:30AM-11:00AM | Graduate School (Main 205
2017 Campus)
1:30PM-4:00PM NSTP 192
February 14, | 8:30AM-11:00AM | l2cloban City (Main 260
2017 Campus)
1:00PM-3:00PM EVSU-ISLS (Main Campus) 243

1.2. Sectoral Focus Group Discussions (FGD) and Committee
Meetings:

Xi
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. Number of
Sector/s Dates Time Venue Participants
February 3:00PM- | EVSU-Tanauan 37
10, 2017 | 5:30PM Campus
Student . Executive House,
February 8:30AM- EVSU-Main 36

18, 2917 | 10:00AM

Campus
Alumni and Alumni February 10:01AM | Executive House,
Relations Office 18, 2017 || EVSU-Main 27
’ 12:30PM | Campus

February | 8:30AM- Executive House,

Parents (GPTCA) 19, 2017 12:00NN EVSU-Main 16
Campus
Non-Teaching
Personnel, Campus
Directors and 9:00AM- | L@ Villa Francisco
Financial Officials 2:00PM Resort, Diit, 302
(Directors/Heads, February ) Tacloban City
Budget Officers & 24,2017
Accountants)
Faculty and College 2:01PM- Graduate.SchooI,
Deans 5:30PM EVSU-Main 85
) Campus
Executive House
. . . February 10:00AM . !
University President 25, 2017 26:00PM EVSU-Main 4
Campus

The participants in the foregoing activities were selected by
their respective officials or associations’ officers, as the case may be.

Comments, inputs and suggestions were gathered from the
different sectors and were carefully studied and integrated to the
draft.

2. The draft of the 2017 Revised Code of the Eastern Visayas State
University was submitted to the following:

2.1. Commission on Higher Education (CHED)- Central Office, Quezon
City;

2.2. Commission on Audit (COA)- Central Office, Quezon City;

2.3. Department of Budget and Management (DBM)- Central Office,
Metro Manila;

2.4. Civil Service Commission (CSC)- Central Office, Quezon City;

2.5. University Administrative Council on March 1, 2017 (9:00-
11:00AM) at the Office of the University President, EVSU-Main
Campus;

2.6. University Academic Council on March 1, 2017 (1:00-5:00PM) at
the Auditorium, EVSU-Main Campus; and
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2.7. Board Committee on Finance, and Board Committee on Academic
and Administration created by the EVSU Board of Regents on
March 4, 2017 (9:00AM-12:00NN) at the Executive House, EVSU-
Main Campus.

The comments and inputs provided by these agencies, and
Board Committees and Councils of the University were also integrated
accordingly.

3. The Committee did not receive any opposition to the final draft of the
2017 Revised Code of the Eastern Visayas State University,
whether in whole or in part/s.

Premises considered, the Committee strongly recommends for the
immediate approval/adoption and implementation of the said 2017 Revised
Code of the Eastern Visayas State University.

Adopted this 4™ day of March 2017 during the Committee Meeting held
at Executive House, EVSU-Main Campus, Tacloban City.

DANIEL A. ARIASO SR., MEcon., CESO 11
Member, EVSU Board of Regents
(Private Sector Representative)
Committee Chair & Presiding Officer

ROGELIO D. BASAS MICHAEL L. MUZONES
President, Federation of EVSU Faculty President, Federation of Student
Association, Inc. Governments of EVSU
Member, Board Committee Member, Board Committee

Certified Correct:

BELINDA C. LORA, MAIS
Associate Professor IIT
University/Board Secretary
Committee Secretary
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Republic of the Philippines
EASTERN VISAYAS STATE UNIVERSITY
Tacloban City

ADMINISTRATIVE COUNCIL

Resolution No.
Series of 2017

RESOLUTION RECOMMENDING TO THE EVSU BOARD OF REGENTS,
THROUGH THE UNIVERSITY PRESIDENT, FOR
APPROVAL/ADOPTION OF THE 2017 REVISED CODE OF THE
EASTERN VISAYAS STATE UNIVERSITY MANUAL OR THE 2017
REVISED UNIVERSITY CODE (COPY HERETO ATTACHED AS
INTEGRAL PART HEREOF), EFFECTIVE IMMEDIATELY, SUBJECT TO
APPLICABLE LAWS, RULES AND REGULATIONS

After presentation by the Board Committee on Review of Policies, Fees,
Incentives and Assistance for Students & Employees Chaired by Regent Daniel
A. Ariaso Sr., and thorough discussion by the Members, the EVSU-
Administrative Council, on motion of DR. FELIXBERTO E. AVESTRUZ, duly
seconded by DR. ROLANDO V. MUSCA, hereby recommends to the EVSU Board
of Regents, through the University President, for Approval/Adoption of the 2017
Revised Code of the Eastern Visayas State University Manual, hereinafter
referred to as the 2017 Revised University Code (copy hereto attached as
integral part hereof), Effective Immediately, Subject to Applicable Laws, Rules
and Regulations.

Adopted this 1% day of March 2017 during the Regular Council Meeting
of the EVSU-Administrative Council held at Office of the University President,
EVSU-Main Campus, Tacloban City.

ATTESTED/APPROVED:

DOMINADOR O. AGUIRRE, JR., DM
University President IIT
Chair & Presiding Officer, EVSU-Administrative Council

Certified Correct:

MA. BELINDA C. LORA, MAIS
Associate Professor II1
University/Board Secretary
Secretary, Administrative Council
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Republic of the Philippines

EASTERN VISAYAS STATE UNIVERSITY
Tacloban City

ACADEMIC COUNCIL

Resolution No. 100-A
Series of 2017

RESOLUTION RECOMMENDING TO THE EVSU BOARD OF REGENTS,
THROUGH THE UNIVERSITY PRESIDENT, FOR
APPROVAL/ADOPTION OF THE 2017 REVISED CODE OF THE
EASTERN VISAYAS STATE UNIVERSITY MANUAL OR THE 2017
REVISED UNIVERSITY CODE (COPY HERETO ATTACHED AS
INTEGRAL PART HEREOF), EFFECTIVE IMMEDIATELY, SUBJECT TO
APPLICABLE LAWS, RULES AND REGULATIONS

After presentation by the Board Committee on Review of Policies, Fees,
Incentives and Assistance for Students & Employees Chaired by Regent Daniel
A. Ariaso Sr., and thorough discussion by the Members, the EVSU-
Administrative Council, on motion of DR. BENEDICTO MILITANTE JR., duly
seconded by DR. ROLANDO V. MUSCA, hereby recommends to the EVSU Board
of Regents, through the University President, for Approval/Adoption of the 2017
Revised Code of the Eastern Visayas State University Manual, hereinafter
referred to as the 2017 Revised University Code (copy hereto attached as
integral part hereof), Effective Immediately, Subject to Applicable Laws, Rules
and Regulations.

Adopted this 1 day of March 2017 during the Regular Council Meeting of
the EVSU-Academic Council held at the Auditorium, EVSU-Main Campus,
Tacloban City.

ATTESTED/APPROVED:

DOMINADOR O. AGUIRRE, JR., DM
University President IIT
Chair & Presiding Officer, EVSU-Academic Council

Certified Correct:

GREGORIA C. DE LA CRUZ, MAIS
Associate Professor V

University Registrar 111

Secretary, Academic Council
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Brief Bistory of the Hnivergity

The Eastern Visayas State University had its humble beginnings in
1907, as a part of the Provincial school. It became a separate
educational entity in 1915 and was renamed as the Leyte Trade School
funded by the Provincial government. In 1953, after thirty-eight years, it
was renamed as the National Provincial Trade School by virtue of
Republic Act No. 406 funded jointly by the National and Provincial
Government to cover a wider curricular area. In 1961, the Congress of
the Philippines passed Republic Act No. 1516 converting it into the Leyte
Regional Arts and Trades and authorizing it to become a training
institution, for vocational and industrial education in Eastern Visayas.
Finally, Republic Act No. 4572 enacted by the congress of the Philippines
which took effect in the school year 1965-1966 further converting the
school into a chartered college. It was renamed the Leyte Institute of
Technology, an institute of higher learning committed to the service of a
larger academic area of responsibility.

For SY 1999-2000, LIT has its satellite campus, the Ormoc satellite
Campus. In 1999, pursuant to the provisions of Republic Act No. 7722,
Republic Act No. 8292 and Republic Act No. 8745 and Board Resolutions
No. 59, Series of 1999, two CHED Supervised institutions (CSIs) in
Leyte, namely the Leyte College of Arts and Trades and the Burauen
Polytechnic College were integrated to LIT. The LIT Dulag Community
Satellite Campus started in SY 2000-2001. The Carigara School of
Fisheries was integrated to LIT, the second phase of CSIs institution to
SUCs.

In 2002-2003, LIT had continued accomplishing its significant role
and responsibility to the people in the region. The introduction of new
programs, technological and business, the realignment of courses, and
high-passing percentage of the engineering and other professional
programs established a great challenge and gigantic responsibility to the
institution.

Finally, in 2004, Republic Act No. 9311 converted the Leyte
Institute of Technology, into Eastern Visayas State University, a
challenge to serve Eastern Visayas, through academic excellence and
technological development.
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Yigion, Migsion, Philosophy of the Hnibergity

VISION

Leading State University in Technological and Professional Education

MISSION

Develop a Strong Technologically and Professionally Competent
Productive Human Resource Imbued with Positive Values
Needed to Propel Sustainable Development

PHILOSOPHY

EVSU addresses its academic endeavors towards the development of the
socio economic condition of region VIII by emphasizing the development
of human resources and necessary input to production and growth. It
plays a major role in providing the human resources for industrial agri-
business enterprises as well as for the small, medium, and large-scale
industries, which are the components for regional development
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The Anivergity Bymn

Lyrics: BELINDA C. LORA
Music: BIATO C. AMBE, JR.

There’s a dawn of a new day breaking
There’s a ray of light reaching
Every corner of the land
It's radiance keeps on spreading
Bringing hope and strength and life

There’s a flame that keeps on burning
Touching the mind, the heart and the soul
Sending Knowledge truth, love, and wisdom
abundant blessings from GOD above

Refrain:

Beloved Eastern Visayas State University
Your blessed flame shall forever burn in our hearts
We give you outmost commitment and dedication

You shall shine with pride throughout the nation

Coda:
Shine with gladsome light
Oh alma mater dear

Lead our steps to path of excellence
Success, fulfillment and glory awaits.
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The EYSW March

You're the shining glory of love,
You're the light that comes from above,
You're the precious gift I have,

I will treasure you in my heart.

You're an utmost shelter of mind,
You're the greatest pride of mankind,
You have the golden fruits to reap,
You're the sweetest hope of land.

Oh dear Alma Mater,

Eastern Visayas State University,
Your name is ringing in my heart,
There is love and joy from the start,
The abundance of your foundation,
Is a great help of our nation,

For in you is the fountain of wisdom
And your light is our shining freedom.

You're the precious gift from heaven,
You're the sweetest hope of land.

XiX
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The ASEAS Bymn

ASEAN, Oh ASEAN
Our voices rise as one
From land to land
From sea to sea
Reach out for everyone

ASEAN, Oh ASEAN
Let's link our arms and stand
Behold the sun has risen to
The level of our eyes

Behold the sun has risen to
The level of our eyes

XX
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Acknotwledgement

The Eastern Visayas State University (EVSU), through its Board of
Regents and the University President, wishes to extend its deepest
appreciation and thanks to all persons, who in one way or another,
helped craft, review, evaluate and polish this noble 2017 Revised
University Code.

The EVSU Family is grateful to the Board Committee on Review of
Policies, Fees, Incentives and Assistance for Students & Employees
Chaired by Regent Daniel A. Ariaso Sr., for comprehensively drafting the
this 2017 Revised University Code and for steering the Stakeholders’
Consultation and Sectoral Focus Group Discussion (FGD); the Board
Committee on Finance Chaired by Director Bonifacio G. Uy, and Board
Committee on Academic and Administration Chaired by Director Edgardo
M. Esperancilla for their immediate review and for providing inputs which
further strengthened this University Code.

Special thanks to the Vice Presidents, Campus Directors, College
Deans, Heads, Chiefs, Chairpersons and Coordinators as well as Faculty
Members, Non-Teaching Personnel, Students, Alumni, and Industry and
Community Partners for their active participation during the
Stakeholders’ Consultation and Sectoral Focus Group Discussion. Indeed,
their inputs contributed in shaping this University to be responsive and
embodying the ideals and aspirations of the EVSU Family.

May the God Almighty Bless you all!

EVSU Family

XXi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

TABLE OF CONTENTS

Title Page
PRELIMINARIES
] = Yol i
Messages

Hon. J. Prospero E. De Vera, III, CHED Commissioner and
Chairperson, EVSU-Board of Regents ........ccccoceeeveieiiicciccnienne, ii

Dr. Dominador O. Aguirre, Jr., University President III ......... iv
Board Resolution No. 115, s. 2017 approved on April 19,
Committee Report dated March 4, 2017 by the Board Committee

ON FINANCE ..ot iX

Committee Report March 4, 2017 by the Board Committee on
Academic and Administration .........cccoooeiiiniiiiie s X

Committee Report No. 1, dated March 4, 2017 by the Board
Committee of Review of Policies, Fees, Incentives and

Assistance for Students & Employee .......ccccccvvvvevcieviin e, . Xi
Resolution No. __ , s. 2017 by the Administrative Council ......... Xiv
Resolution No. 110-A, s. 2017 by the Academic Council .................. XV
Brief History of the University ... XVi
Vision, Mission, and Philosophy of the University........c.ccccccceeveennnn. . XVii
The University HYMN ..o Xviii
The University March ...t s Xix
The ASEAN March/HYMN ...t . XX
ACKNOWIEAGEMENL ..o e XXi
Table Of CONLENTS .....cvcicecece e e . XXii

XXii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

TITLE Page
BOOK I. GENERAL PROVISIONS ...ttt 1
Preliminary Title ... e e e e e e 1

Chapter I- SHORT TITLE, LEGAL BASES OF PROMULGATION,
COVERAGE, INTERPRETATION, AND APPLICATION OF

RELEVANT LAWS, RULES AND REGULATIONS .................. 1
Article 1. Short Title and Legal Bases of Promulgation .... 1
Section 1. Short Title .....coovveeeiee e 1
Section 2. Legal Bases of Promulgation ...................... 1
Section 3. Coverage and Uniform Implementation ... 1

Article 2. Coverage, Construction and Interpretation,
Definition of Terms, and Suppletory Application of
Relevant Laws, Rules and Regulations Promulgated
by Competent Authorities ... 2

Section 4. Construction and Interpretation of the

@0 T L= TS 2
Section 5. Definition of Terms .........ccoceviiiiievineceeen 2
Section 6. Suppletory Application of Laws, Rules and
RegUIAtioNS .....oviiiiiiiie e 11
Chapter II- DECLARATION OF  ACCOUNTABILITY,
PRINCIPLES, GENERAL MANDATES, CURRICULAR
OFFERINGS, MAJOR FUNCTIONS, SEAL AND COLORS OF
THE UNIVERSITY oottt 12
Article 3. Declaration of Accountability of the Officials
and Employees of the University ......ccocovvviveiiieecnnn. 12

Section 7. Accountability of the Officials and
Employees of the University ... 12

Section 8. Norms of Conduct of the Executive
Officials, Officers or Managers of Administrative
Offices, Faculty Members, and Non-Teaching
Personnel of the University ......cccccocveviivie e, 12

Section 9. Duties of Conduct of the Executive
Officials Officers or Managers of Administrative
Offices, Faculty Members, and Non-Teaching

Personnel of the University ......ccccccceviieeiccec e, 14
Section 10. Membership to the EVSU Board of
Regents as a Public Office .....cccceeveiiiieicieccee e, 15

XXiii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Article 4. Declaration of Principles, General Mandates,
Curricular Offerings, and Major Functions of the

[0 TRV =T ]| R 15
Section 11. PrinCiples .....ccccvveveiiie et 15
Section 12. General Mandate ........cccccooviiiiiiiiiiiieeeen 16
Section 13. Curricular Offerings ........ccocevvveeeviineeciee, 16
Article 5. University Seal and Colors ........ccccccevvveiiieceveens 16
Section 14. Seal ... ooiiiii 16
Section 15. ColOrS ..o 17
Chapter III- INSTITUTIONAL AUTONOMY AND ACADEMIC
FREEDOM AND RESPONSIBILITY ...cooiiiieiieeiie e 18
Article 6. Institutional Autonomy and Academic Freedom
and Duty of the University .......cccccooiiiiiiiiceece e 18
Section 16. Institutional Autonomy and Academic
Freedom and Responsibility ........cccccccviiiiiiiiiiinnnee, 18
Section 17. Freedom of Information (FOI) of the
UNIVEISILY i 18
BOOK II. GOVERNANCE OF THE EASTERN VISAYAS STATE UNIVERSITY 19
Title II- GOVERNING BODY AND ADMINISTRATION OF THE
UNIVERSITY oottt sttt s 19
Chapter IV- BOARD OF REGENTS......cccoieieeeececceecee e e 20
Article 7. Composition, Powers and Duties and
Entitlements of Regents ... 20
Section 18. Composition of the Board of Regents ...... 20
Section 19. Powers and Duties of the Board of
REGENES ... 21
Section 20. Presiding Officer .......cccocvvviveiiieiicee e, 24
Section 21. Regular Chairman Designated by the
CHED Chairman ......cccceoiieieiee et e 24
Section 22. Rights and Responsibilities of GB
MEMDELS ..o 24
Section 23. Representatives of GB Members Coming
From the Government .........ccccco e 25

Section 24. Search Committee for Private Sector
Representative, Selection Process, Appointment
and Assumption of the Duly Elected Private
Sector Representative, Disposition of Appeal and
Budgetary Requirements ........ccccoceeviiveecciiec e 25

XXiv



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 25. Term of Office of the President of the
Federation of Faculty Associations, the President
of the Federation of Student Councils, the
President of the Federation of Alumni
Associations, and the Two (2) Private Sector
Representatives and Application of Hold-over

CapPACILY v 28
Section 26. Meetings/Sessions .......ccoveeeviiiiecicciiee e, 29
Section 27. Responsibility of the University President 29

during Board Meetings .......cccccovieeiiiiiie e, 29
Section 28. QUOIUM ..uvieees o v 29
Section 29. Presiding Officer .......cccoiiiiiiiiiiiiieee, 29

Section 30. No Compensation for Chairperson, Vice
Chairperson and Members of the Board of

REGENES ... 30
Section 31. Report of the Board .......ccccccoveevieeiiiveeene, 30
Section 32. The Secretary of the University ................ 30
Article 8. Pre-Board Meeting and Committees of the
BOArd ... e . 31
Section 33. Pre-Board Meeting ......cccoccceveeniievniicennns 31
Section 34. Committees of the Board ...........cccceveen 31
Section 35. Approval of Urgent Resolutions Through
Referendum ... 33
Section 36. Order of Business of Board Meeting ......... 33
Section 37. Completed Staff Work (CSW) .....cccccveeenens 35
Title III- BRANCHES AND SERVICES STRUCTURE OF THE
UNIVERSITY ottt ettt 35
Chapter V- EXECUTIVE AND ADMINISTRATIVE AFFAIRS ......... 35
Article 9. Administration of the University .........ccccccvunennne. 35
Section 38. Administration .......cccccocciviiiiiie i 35
Section 39. Head and Chief Executive Officer (CEO)
of the University and its Administrative Issuances 35
Chapter VI- COUNCIL OF THE UNIVERSITY ....ccccoceeviieeceeene, 37
Article 10. Administrative Council of the University ......... 37
Section 40. The Administrative Council and Its
Composition, Powers and Functions ....................... 37
Section 41. Powers and Duties .......c.cccceevieeeiiieecnnene, 37
Section 42. Meetings ....ccoovviieieiiiie e 37
Section 43. QUOIUM ...ooiiiiieeeiiiee e ereee e 37
Section 44. Presiding Officer .......ccocvviiiiiiiiiiieieee 37
Section 45. Secretary ... 37

XXV



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 46. Internal Rules of Procedures ...................... 38
Article 11. Academic Council of the University .................. 38
Section 47. The Academic CouncCil .......ccccceevvveviieennnennn, 38
Section 48. Powers and Functions .........cccccevvviviieennns 38
Section 49. MeetingsS ......coooieiiiieee e 38
Section 50. QUOIUM ...vvviiiiiei e 38
Section 51. Responsibility of Members .........cccceeeeeneee. 38
Section 52. Presiding Officer .........ccoveviiieiiieiciiee e 38
Section 53. Secretary ......ccooii e 39
Section 54. Agenda ......cccoiiie i 39
Section 55. Internal Rules of Procedures ...................... 39

Title IV- EXECUTIVE OFFICIALS AND OFFICERS OF THE

BRANCHES OF THE UNIVERSITY ..o . 39
Chapter VII- EXECUTIVE OFFICIALS OF THE UNIVERSITY ...... 39
Article 12. General Provisions ........cccvvioiiieiiiiec e 39
Section 56. Executive Officials .......ccccoevveiivieeiiiieiiee 39
Article 13. The University President .........cccccccooiiiiinn.n. 39
Section 57. Manner of Appointment ...........cccciiiiienes . 39

Section 58. Minimum Qualifications and
RequIiremMeNnts ... 39

Section 59. Search Committee for Presidency (SCP)
Section 60. Designation of an Officer-in-Charge
(OIC) of the Office of the University President

Due to Permanent Vacancy .......ccccccvieeiiiiieinccinnnn. 40
Section 61. Appointment ... 41
Section 62. Re-appointment ........ccccoceviiiiinieiiiieees 42
Section 63. Extension of Services .......ccccceceiiviveiiinennnen. 42
Section 64. Appointment Papers .......cccccccviiiieeiicienenn, 43
Section 65. Oath of Office and Assumption .................. 43
Section 66. Publication of the Appointment Papers in 43

the University Bulletin Boards .........ccccoceeivieeiiieennnns 43
Section 67. Attestation by the CSC of the

Appointment Papers ......cccccvviii e 43
Section 68. Investiture Ceremony of the University

President ... 43

Section 69. Salary and Emoluments of the President
Section 70. Automatic Fallback Position of the

University President ........ccccooiiiiiiini i 43
Section 71. Term of Office, and Hold-over Capacity ... 44
Section 72. Absence of the President ............................ 44
Section. 73. Powers, Functions and Duties of the
University President .........ccccooiviiiie e 44

XXVi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1
Section 74. Filing of Report ........ccooeeiieiviieece e 49
Article 14. The Vice Presidents and Campus Directors .... 49

Section 75. Designation of the Vice Presidents and

Campus DireCtors .....eiiciiiie e e 49
Section 76. The Vice Presidents of the University ....... 49
Section 77. Duties and Functions of the Vice

President for Academic Affairs .....cccoeveeeeeeeeeeeeveveinann 50
Section 78. Duties and Functions of the Vice

President for administration and Finance ................ 51

Section 79. Duties and Functions of the Vice
President for Planning, Research and Extension
Services (PRES) ..o 52

Section 80. Duties and Functions of the Vice
President for Internationalization and External
1N i = LR T TR TP T TSR 53

Section 81. Heads of Campuses .......cccccceveveveevieecieenen, 54

Article 15. Executive Units of the Office of the University
President ... 56

Section 82. Executive Units and Officers of the Office
of the University President .........cccoovevieeeiivieicieecnen, 56
Section 83. Duties and Functions of the Executive
Units and Officers under the Office of the
University President ... 57

Article 16. Academic, Planning, Research, Extension,
External Affairs, Internationalization of the University
Higher Education, and Academic Related Offices and

Officers of the University .......ccoooiiiiiiiiieee, 67
Section 84. Designation and Term of Office of the

College Deans, Director and Heads .........cccccccueenn... 67
Section 85. The Deans of Colleges .........ccccocevieenennenne 68
Section 86. The Head of the Academic Department of

the College and External Campuses ........cccccccveenns 69
Section 87. The Director of Student Affairs and

Services Office (SASO) ..oooviiiiiiieree e 70
Section 88. The Director of the Sports Development 74
Section 89. Director for Culture and the Arts ............. 76
Section 90. The University Registrar .........ccccccevevnnn. 77
Section 91. The University Librarian .........ccccccovvvevineenns 79
Section 92. The Director of the National Service

Training Program (NSTP) ...ccccoiiiiiiieieeeeee e 79
Section 93. Director for Planning and Development ... 79
Section 94. Director of Research and Development

(O] 3 1 [l TSR 80

XXVii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 95. The Director of the Extension Services

OffICE e e 81
Section 96. The Director of External Affairs ................ 82
Section 97. The Director of Open Distance Learning

and Internationalization of Higher Education of

the University (ODLIHEU) ....ccooeiiiieieecceee e, 83
Section 98. The Director for the University People’s
Freedom of Information .........ccccococivniniiiieecieece, 85
Section 99. Director of the Data Privacy and
Protection Office (DPPQO) of the University ............. 87
Section 100. The Director of Program on Awards and
Incentives for Service Excellence (PRAISE) Center 89
Section 101. The Director Alumni Relations and
Affairs Office (ARAO) ...ccoviiiiieceeceece e, 90
Article 17. Administrative Offices and Officers .................. 91
Section 102. General Rule .......ccccoovviiiiiii s 91
Section 103. The Director of the Administrative
SEIVICES ..ot 92
Section 104. The Head of Human Resource
Management and Development Office (HRMDO) ... 93
Section 105. The Head of the Records Management
OffiCE et 93
Section 106. The Head of the Procurement and
Property Management Office ......ccccocceviiriiiiiniieen. 93
Section 107. The Head of the Security Office ............... 94
Section 108. The Head of the Maintenance and
Engineering Services Office .....cccccoeveiiiiiiiiiice, 94
Section 109. The Director of Financial Services .......... 94
Section 110. The Head of the Budget Section ............. 95
Section 111. The Head of the Cashiering Section ....... 95
Section 112. The University Accountant ..........ccccccee..... 95

Article 18. Expiration of the Term of Office and Hold
over Capacity and Entitlements of the Officials and
Officers of Offices, Centers, Departments or Units of
the UNIVErSity ..o 95

Section 113. Expiration of the Term of Office of
Officials and Officers of Offices, Departments and
Units of the University ..., 95
Section 114. Hold-over Capacity of Officials and
Officers of Offices, Departments and Units of the

UNIVEISILY oo 96
Section 115. Entitlements of Representation and

Transportation Allowance (RATA) ..ccccocevevciieeiieeenee 96
Section 116. Salary Grade and Salary Differentials of

the Vice Presidents ........cccccovieiiiieice e 100

XXViii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 117. Entitlement to Honorarium and

Communication ASSIStANCE ........ooooivvvceeiiiieeeeeeees 100
Section 118. Automatic Adjustments of the Rates

and Withdrawal of RATA and Honorarium ............. 100
Section 119. Source of FUNAS ......cccoveeeiiiiiieeeee e 101

Article 19. Renaming, Creating, Merging and
Combination or Abolishing of Academic or
Administrative Branches or Units ........cccccccoeiiiieiieene 101

Section 120. Authority of the University to Rename,
Create, Merge or Combine of Academic or
Administrative Branches or Units .........cccccoeeeevee. 101
Section 121. Management of Newly Created or
Merged or Combined Academic or Administrative

Branches or UNits .......ccccoeeiviiiiii e, 101

BOOK III. INSTRUCTION SERVICES OF THE UNIVERSITY ......ccccocovevveiienen. 101

Title V- ACADEMIC AFFAILRS ......oooiie et 102
Chapter VIII- CURRICULAR PROGRAMS AND INSTRUCTION

SERVICES ..ottt 102

Article 20. General Mandate and Curricular Offerings ... 102

Section 122. General Mandate .......cccccccveeeceecciee e, 102

Section 123. Curricular Offerings ......cccccoccveveviieennnen. 102

Section 124. Offering of the K to 12 Programs ............ 102

Article 21. Colleges and Academic Departments or Units 102

Section 125. Establishment and Sustainability of

COlEGES ..ot 102
Section 126. Designation of the Campus Director as
Dean in Concurrent Capacity .......cccccceiveeiiieeiiieenieenn 103

Section 127. Delineation of the Duties and Functions
of the Campus Directors and Deans of External or

Integrated Campuses ......cccocceviiieiiiiiinie e 103
Section 128. Heads and Management of Colleges ...... 104
Section 129. Creation of Academic Departments or

L T R 104

Section 130. Duties and Functions of the Heads,
Coordinators or Chairpersons of Academic

Departments or Units of the Different Colleges ... 104
Article 22. Ladderized Education Program (LEP) of the

UNIVEISILY oot 104

Section 131. Declaration of Policies .........cccceoeeeveeennen. 104

XXiX



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 132. Essential Features and Management
and Operations of the Ladderized Education
Program (LEP) of the University and Application

of Relevant Laws, Rules and Regulations ................ 105
Section 133. Application of Academic Freedom of the
UNIVEISILY oot s e 105
Article 23. Open Distance Learning (ODL) of the
UNIVEISILY oo e e e e e 105
Section 134. Declaration of Policies and Guiding
o o T ol o L= 105
Section 135. Admission and Other Academic Policies
and Requirements .......ccccccovviiieiiiiee e 107
Section 136. Program, Curriculum and Course
Development Offerings and Requirements ............ 107
Section 137. Mode of Delivery .......cccovevvveeeicieeccieeenen. 107

Section 138. The Expanded Tertiary Education
Equivalency and Accreditation Program (EETEAP)
of the UNIVersity ... 107
Section 139. Management and Operations of the
Open Distance Learning (ODL) of the University
and Application of Relevant Laws, Rules and

ReguIAtioNS ...v.viiiciie e 108
Section 140. Application of Academic Freedom of the
UNIVEISIEY oo 108
Article 24. Development of Curriculum, Subject
Checklist, and Course Syllabus ..........cccocciiiiiiiiinnnnen. . 108
Section 141. Development and Uniform Application
of Curriculum and Subject Checklist ......................... 108
Section 142. Course Syllabus and Contents ................ 108

Article 25. Creation, Composition, and Duties and
Functions of the Curriculum Committees ..................... 108

Section 143. Creation and Composition of the
Curriculum Committees ......cceeeceeeeeeee e 109

Section 144. Duties and Functions, Meetings,
Presiding Officer, Quorum, Secretary of the

Curriculum Committee .....cccooeieiiiiiii e 109

Title VI- ACADEMIC CALENDAR AND CLASSS .....ocooiiieieee e, 110
Chapter IX- GENERAL PROVISIONS ........cccooeeeiieeeeeeeee e 110
Article 26. The Academic Calendar of the University ....... 110

Section 145. Preparation of the Academic Calendar ... 110

XXX



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 146. Mandatory Period per Semester ............. 110
Section 147. Make up Classes Due to Fortuitous
BV N S oo e 110
Article 27. Schedule and Size of Classes ......cccoccevvvvveveneenn.. 111
Section 148. Schedule of Classes .......ccccoeeevueeeeeeeeeeeen. 111
Section 149. Class Size and Its Deviation ..........cceee..... 111

Section 150. Prohibitions on the Utilization of
Computer, Speech, Laboratory Rooms, Clinics

and Libraries for Lecture Activities ........cccccvvvvenenne. 111
Section 151. Subjects Loading .......ccccocvvmiiiniiiiiniinenes . 111
Chapter X- SUSPENSION AND POSTPONEMENT OF CLASSES 111
Article 28. Authority to Suspend or Postpone Classes .... 111
Section 152. Authority to Suspend Classes .................. 111
Section 153. Re-scheduling of Classes ..........ccccevveeeenne 112
Title VII- ADMISSION, REGISTRATION, FEES AND CHARGES ........ 112

Chapter XI- ADMISSION, REGISTRATION, FEES and
CHARGES ...t 112
Article 29. Admission/Entrance Requirements .................. 112
Section 154. General Rules .......cccccceiviviviieevcee e 112
Section 155. Contract ......ccccoooiiieiic 113
Article 30. Registration and Cross Registration ............... 114
Section 156. Registration .........cccccovviiiiiiiiiiiiiee s 114
Section 157. Cross Enrolment .........cccovviiiiieiiiecces 114
Section 158. Credit Equivalency and Recognition ...... 114
Section 159. Registration/Enrolment Procedures ...... 115
Section 160. Requirement for Foreign Students ......... 115

Section 161. Appreciation of Source Documents for
Personal Information ........cccceeviiiiiciee e 115
Article 31. Fees and Charges .......ccccocceeveeeceeecee e 115
Section 162. General Provision .........cccccevveeiiviiiieeeecnneen. 115

Section 163. Socialized Scheme and Indexation to

INFIAEION et 115
Section 164. Rate and Refund of Fees ........cccevvene.. 116
Chapter XII- SUBJECT LOAD AND ATTENDANCE .......cccccccoveenns 116

XXXi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Article 32. Normal, Dropping, Adding, Changing,

Validation and Substitution of Subjects ...........ccccccec..e. 116
Section 165. Normal Load During Regular Term of
Degree and Non-Degree COUISES .......c.ccceenieenunnnne 116
Section 166. Subject Load for Employed Students ... 117
Section 167. Taking Subjects Beyond the Number of
Units in the Curriculum ......ccccooiiiiiiee e 117
Section 168. Normal Load for Graduate School
STUAENTS .oe 117
Section 169. Dropping, Adding and Changing of
SUDJECES e 117
Section 170. Validation and Substitution of Subjects 117
Article 33. Petition of Subjects .......ccccooveiiiiiiiii 118
Section 171. Conditions for Petition of Subjects ......... 118
Section 172. Payment for the Petitioned Subjects ..... 119
Chapter XIII- ATTENDANCE, RESIDENCY, LEAVE OF
ABSENCE AND TRANSFER OF STUDENTS ......cccccocvivivevien 119
Article 34. Attendance ........ccccooce e 119
Section 173. Required Attendance ..........cccceeeeeeviieneennee. 119
Section 174. Basis of Dropping a Student .................... 119
Section 175. Waiting Time in Case of Failure of the
Faculty Member to Arrive on Time ......ccccccevvvveeiinnnns 120
Section 176. Special Make-up Classes for Students
Who Represented the University .......cccccoevevininnn. 120
Article 35. Curricular Residency of the Students ............... 120
Section 177. Minimum Residency .......cccccccevviveviieeniinnnns 120
Section 178. Maximum Residency .......ccccccvvceveieeennen. 120
Article 36. Leave of Absence ........cccccovvveeiiveice e, 120
Section 179. Prolonged Leave of Absence ..................... 120
Section 180. Notification to the Parents/Guardian ..... 121
Section 181. Withdrawal and Curtailment of
Registration Privileges .........ccccooviiiiiiiiiiiiieee e 121
Article 37. Transfer of Students ........cccccccovevieeiieecnen, 121
Section 182. Condition ......cccoeeeiviice e, 121
Section 183. Crediting of Units .....ccccovvveiiiee e, 121

Title VIII- EXAMINATIONS, RULES ON SCHOLARSHIP STANDING,
RETENTION POLICY AND GRADUATION ....ccoooiiiiiiiiiiieseeee 121

XXXii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter XIV- BASIC PRINCIPLE AND POLICIES .......ccccccevuvrannen. 121
Article 38. Academic Freedom and Academic Duty and
INtegrity cooe e 121
Section 184. Academic Freedom .......cccccccvvnviveeiieecnnnnn, 121
Section 185. Academic Duty and Integrity ................... 122
Section 186. Prohibition Against Plagiarism ................ . 122
Article 39. Examination, Grades and Retention Policy ..... 123
Section 187. Examinations per Subject .........cccccccee. 123
Section 188. Uniformity of Retention Policy ................. 123
Section 189. Determination of Grades ..........c.cccevvvenne 123
Section 190. Mandatory Submission of Grades ........... 123
Section 191. Limitations on the Submission of
GradES ..o 124
Section 192. Prohibitions on the Change of Grades ... 125
Section 193. Prohibitions of Students to Influence in
GIVING Grades .....ccceeiiieiieeiee e e 125
Section 194. Grading System ........cccoeiviiiiiiiiecc e, 125
Section 195. Conditions of Incurring Incomplete 126
Grade .ooneie e 126
Section 196. Removal of Conditional Failure and
Completion of Incomplete Grades .........cccccvuveeenneen. 126

Chapter XV- SCHOLARSHIP PROGRAMS OF THE UNIVERSITY 126

Article 40. Classification, Requirements and
Entitlements ... 127
Section 197. Classification of Scholarships ................... 127

Article 41. Students’ Scholarship Contract and
Certificate of Scholarship .......cccooovveiiiiiii 129
Section 198. Students’ Scholarship Contract .............. 129
Section 199. Certificate of Scholarship ........ccccccevviieennns 130

Chapter XVI- SCHOLASTIC DELINQUENCY AND GRADUATION 130

Article 42. Rules on Scholastic Delinquency .........ccccc.c..... . 130
Section 200. Promulgation of Rules ........cccccccoeeevieeennen. 130
Section 201. Precedence of COUurses .........cccccveviieeninnn. 130
Section 202. Issuance of Honorable Dismissal ............ 130

Article 43. Graduation Requirements ........cccccceevveeeiieecnenn, 130

XXXiii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 203. Mandatory Completion of Academic and

Other Requirements ..o . 130
Section 204. Application of the Old Curriculum ........... 130
Section 205. Minimum Subject Load of Candidates

for Graduation with HONors ........ccccovvveeiiieieee, 130
Section 206. Filing of Application for Graduation ........ 131
Section 207. Completion of Deficiencies ..........cccu....... 131
Section 208. Issuance of School Records ...................... 131

131

Article 44. Conferment of Degrees ........cccccevvveeveeccieeennen 131

Section 209. Conferment of Degrees .........cccccriinnnnes 131

Section 210. Conferment of HONOrs .......cccccecoveeiiveennen, 131

Section 211. Loyalty Award .........ccoooiiiiciieeeeec e 132

Section 212. Conferment of Honorary Degrees ........... 132

Title IX- STUDENTS OF THE UNIVERSITY ...cociiiiiieceeecce e 135
Chapter XVII- STUDENT AFFAIRS AND SERVICES OF THE

UNIVERSITY oottt et st 135
Article 45. Statement of Policies and Components of

Student Affair and Services .......cocccoviiivieeciee e, 135

Section 213. Statement of Policies ........ccccccvuvveiciiinnnne 135
Section 214. Components of Student Affairs and

Services of the University .......ccccocoviviiiiiiniieecee, 136
Section 215. Student Welfare Services of the

UNIVEISIEY oot 136
Section 216. Institutional Student Programs and

Services of the University .......ccccociviviiiiiniiecee, 136

Article 46. Educational Tours, Trips, Apprenticeship, On-
the-Job-Training (OJT), Practice Teaching and Off-
Campus Engagements/Activities ........cccocevvveviieeciiennnne, 136

Section 217. General PoliCies ......cccccovviviiieiiiiiieieeeeeeen, 136
Section 218. Manual for Educational Tours, Trips,
Apprenticeship, On-the-Job-Training (0JT),

Practice Teaching, or Off-campus
Engagements/Activities ......cccccviviieicee e 138

Chapter XVIII- CLASSIFICATION, RIGHTS, DUTIES AND
RESPONSIBILITIES OF STUDENTS ......ccoceiieieeeee e 138
Article 47. Classification of Students .........cccoceiiiiiiicenen. 138
Section 219. Classification of Students ..........ccccc....... 138

XXXiV



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Article 48. Rights, Duties and Responsibilities of

STUAENES ..o 139
Section 220. Rights of the Students ..........ccccvuviernnne. 139
Section 221. Duties and Responsibilities of Students 140

Chapter  XIX- IDENTIFICATION CARD, UNIFORM,
CURRICULAR CONSULTATION SERVICES, AND

ASSISTANSHIP oot eeeeeeeeeeeees 141
Article 49. Student’s Identification Card ...........ccccceeeiii . 141
Section 222. Issuance of Identification Card ................ 141
Section 223. Validation and Replacement of
Identification Card ... . 141
Section 224. Use of ID Card for Access to and Use of
Library HOIdINGS ... 141
Article 50. Students’ Uniform ..o 141
Section 225. Prescribed Uniform ........oeoiveecen 142
Section 226. Schedule Wearing the Uniform ................ 142
Article 51. Curricular Consultation Services .....cccccccvveeeeenn... 142

Section 227. Curricular Consultation and Guidance

COUNSEIING oot e 142
Article 52. Student ASSIStants ......ccccoooeeeeeeeeeeeeeeee e 143
Section 228. Hiring, Work Load and Benefits of
Students ASSISTANES ......vvveeeiveeeee e e 143
Section 229. Indexation to Inflation Rate of the
Benefits of Student Assistants ......cccoooeiveiiiiiiiiiies 143
Chapter XX- RESIDENCE HALLS AND REVIEW CENTER OF
THE UNIVERSITY oonioieee e 143
Article 53. Residence HallS ....oouueeeeeeeeeeeeeeee e 143
Section 230. Establishment the Residence Halls ....... 143
Section 231. Administration of the Residence Halls ... 143
Article 54. Review Center of the University ........ccccceeneee. 143
Section 232. Declaration of Policy and Unlawful Acts 144
Section 233. Review Center of the University ............. 144

XXXV



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter  XXI-  INTERNATIONALIZATION OF  HIGHR
EDUCATION OF THE UNIVERSITY, AND FOREIGN

STUDENTS .ottt 145
Article 55. Internationalization of Education ..................... 146
Section 234. Concept of Internationalization ............... 146
Section 235. Purposes of Internationalization of
Higher Education of the University .........ccccccoeeenee. 146

Section 236. Establishment and Management of the
Internationalization of University Higher

Education Office (IUHEQ) .....ccccoceeivieiiee e 146
Section 237. Internationalization of University Higher
Education Manual .......cccccooviiiei 147
Section 238. Policies and Guidelines Promulgated by
the Commission on Higher Education (CHED) ....... 147
Article 56. Foreign Students .......cccooeeeiiiiieciee e 147
Section 239. Supervision of Foreign Students ............. 147
Section 240. Policies on Foreign Students ................... . 147
Title X- CO- CURRICULAR ACTIVITIES ....cccoeiiieeeeeeeeee e 147
Chapter XXII- STUDENT GOVERNMENT ........ccccooviiiieiiieiineieesies 147

Article 57. Federation of Student Governments/Councils
of the University and Supreme Student Government
of University CampuSES .......cccovriiieiieieeee e 147

Section 241. General Provision ........cccccevevviieeiiieesiieeene, 147
Section 242. The Supreme Student Governments of
Campuses and the Federation of Supreme
Student Governments of the University ................. 148

Article 58. Students’ Leadership Scholarship and

Entitlements ... 148
Section 243. Students’ Leadership Scholarship ........... 148
Section 244. Entitlements and Requirements ............. . 149

Chapter  XXIII- STUDENTS’ ORGANIZATIONS AND

ACTIVITIES ...ttt 149
Article 59. General PrinCiples .......cccccovvieiiiie i 149

Section 245. General Principles ......cccccceveveiicii e, 149
Article 60. Athletics of the University .......cccccevovviiieennnn. . 149

XXXVi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 246. Membership to the Athletic Association

of the University ... 150
Section 247. Supervision of the Athletics Activities .... 150
Article 61. CoNVOCAtIONS .....c.evviveiiiiiee e 150
Section 248. Holding of Convocation ..........cccceuveeenee.. 150
Section 249. Religious Activities .......ccccccoeviiiiiiiienecn, 150
Chapter XXIV-STUDENTS’ PUBLICATION OFFICE ...........ccc...... 150
Article 62. Declaration of POliCy .....ccccccevieiiiiie i, 150
Section 250. Declaration of Policy ......co.cccevveeiiiinnnnennen 150
Section 251. Establishment of the Student
Publications Office (SPO) ...cccoovriiriiiiieeeeee e 150
Article 63. General Guidelines ........cccocieeiiiiiiie e, 150
Section 252. General Guidelines .......ccccccocevvieeviee e, 151
Section 253. Security of Tenure .......cccocevvvviiiieeeceeee. 152
Section 254. Funding of Student Publication ................ 152

Section 255. Suppletory Application of Republic Act
No. 7079 and its Implementing Rules and
Regulations (IRR) and Subsequent Issuances
Thereof, and Other Applicable Laws, Rules and

Regulation ... . 152
Article 64. Press Articles by Students ..o 152
Section 256. Attribution to College or Department to
Which the Author is Enrolled .........ccccovviiiiiiinne 152
Article 65. Students’ Involvement in Controversial
ISSUE/ACLIVIEIES oo 153
Section 257. General PoliCies ........ccccoviiiiiiiiiieieeee 153
Article 66. Regulating Hazing in the University .................. 153
Section 258. General Guidelines .........c.cccovecviiiieciinnn, 153
Section 259. Consequence of Conducting Hazing ....... 155
Title XI- CODE OF CONDUCT ....ocoiiiieiieie sttt 155
Chapter XXV- GENERAL PROVISIONS ........ccoceiiieieieecee e 155
Article 67. Application ......cccve oo 155
Section 260. Application ......c.cccccoveiiiiiie e 155

XXXVii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter XXVI- NORMS OF CONDUCT, PERSONAL DISCIPLINE

AND CIVIC CONSCIENCE AND PATRIOTISM ....cccoennn 155
Article 68. Norms of Conduct ..o 155
Section 261. Norms of Conduct .......ccccoeeeveeeieeeiieeeeeeee. 155
Section 262. Code of CondUCE ......vvveeeeei v 156
Section 263. Personal Discipline ........cccccoeviiieiiiiii s 157
Section 264. Civic Conscience and Patriotism ............. 158

Chapter XXVII- DISCIPLINARY STANDARDS AND

PROGCESSES ...ttt e 158
Article 69. Bases of Discipline and Types of Misconduct
ANd OffENSES ....ooeieceece e 158
Section 265. Bases of Discipline ......ccccoccovvviviiiiievienn. 158
Section 266. Offenses and Penalties .........cccccoeeeenenen. 159
Article 70. Student’s Disciplinary Tribunal (SDT) ............ 159
Section 267. ComMPOSItioN ......ccccceiiiiiiniie e 159
Section 268. Jurisdiction ........ccccccevvieeiiiiecie e, 159
Article 71. Summary Proceedings ..........ccccovvveeeiiieeeccnnenn. 159
Section 269. Filing of Charge ........ccccccevvviiiiieniicieecee 159
Section 270. Preliminary InQUIry .....ccccoocviieiiee i 160
Section 271. ANSWEL ... 160
Section 272. Notice of Hearing ......ccccccceviviieiiiiininiee 160
Section 273. HEArNG ....cocceeeeiiiiiieeecee e 160
Section 274. Duration of Hearing .......ccccoccvuiveiniieennen. 160
Section 275. Failure to Appear at Hearing ................... 160
Section 276. Postponement .......ccccooeoviiiiiiiii i, 160
Section 277. Committee Report .......cccceevivvvveiiiiiine s 160
Section 278. Resolution of the Committee on the
Student DiscCipling .......coooviiiiiiiiece e . 160
Section 279. Action of the Dean ......ccccceccevieviiiieecceeen 161
Section 280. Finality of the Decision ..........cccceeveiienneen. 161
Section 281. Appeal with the University President .... 161
Section 282. Power of the Board of Regents to
REVIEW it 161
Section 283. Rights of Respondents ...........ccceeveiienene. 161
Section 284. Summary Investigation by the College
DAN e e . 162
Section 285. Effectivity ...ccccciiiiiiii 162
Section 286. RECOrdS .....ccocveii i 162
Section 287. Cheating and Dishonesty .........cccccecveeneen. 162
Section 288. Prohibition Against Carrying of 162
Firearms, Dangerous Weapons, or Explosives ...... 162

XXX Viii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 289. Prohibition of Smoking within the

University Premises ......cccccocuiiiiiee e 163

Article 72. Disciplinary ACtion .......cccccoeeiiiiieee e, 163

Section 290. Initiation of an Investigation .................. 163

BOOK IV- RESEARCH, EXTENSION, AND PRODUCTION SERVICES ............ 163
Title XII- RESEARCH SERVICES ......cccooiiiiiieiececeeeeee s 163

Chapter XXVIII- RESEARCH AND DEVELOPMENT PLAN,
PROGRAMS, THRUSTS, AND POLICIES OF THE

UNIVERSITY oottt st e 163
Article 73. Establishment and Management of the
University Research and Development (R&D) Center 163
Section 291. The University Research and
Development Center .......cccoiiiiiiiienieee e 163
Section 292. Management of the University Research
and Development Center .......cccoooeiiiiiiieiincceeeee 163
Section 293. The Research and Development (R&D)
Advisory Committee of the University .................... 164

Article 74. Research and Development (R&D) Financial
MATLEIS ..o . 164

Section 294. Financial Sources for Research and
Development Plan, Programs, Projects, Activities
and STUIES ..o 164
Section 295. Research Fund Administrator .................. 165

Article 75. Research as a Major Function of Colleges and
Faculty Members, and Incentive and Recognition for
Their R&D Involvement and Achievements ................. 165

Section 296. Research as a Major Function of

COllEOES e e 165
Section 297. Research as a Function of the Faculty ... 165
Section 298. Benefits .....ccoovviiiiie e . 165
Section 299. Presentation, Dissemination and

Publications of Research Outputs .........ccccvviieinnns 166
Section 300. Refereed Research Journal of the

UNIVEISILY oot e 166

Article 76. Preparation and Approval of the Research
and Development (R&D) Plans, Programs, Thrusts
ANA POLICIES ..ot 166



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 301. University R&D Plan, Programs, Thrusts

ANA POIICIES ..o 166
Section 302. Review and Approval of the University
R&D Plan, Programs, Thrusts and Policies .............. 166
Tittle XIII- EXTENSION SERVICES OF THE UNIVERSITY .................. 166
Chapter XXIX- EXTENSION SERVICES PLAN, PROGRAMS,
THRUSTS, AND POLICIES OF THE UNIVERSITY ................ 166
Article 77. The University Extension Services Center ...... 166
Section 303. The Extension Services Center ................ 166
Section 304. Management of the University
Extension Services Center .......ccoocccviiiiiiiiiieeeceeeeen, 167
Section 305. The Extension Services Advisory
Committee of the University ......ccccooeevviiiiiiiciiiecns 167
Article 78. Financial Matters .........ccccoveeiiiiiei e, 167
Section 306. Financial Sources for Extension
SEIVICES ..ot e 167
Section 307. Extension Fund Administrator ................ 167

Article 79. Preparation and Approval of the Extension
Services Plans, Programs, Thrusts and Policies ......... 168

Section 308. University Extension Services Plans,
Programs, Thrusts and Policies .........ccccccvvveiiiieennns 168
Section 309. Review and Approval of the Unlver5|ty
Extension Services Plan, Programs, Thrusts and
POJICIES .o e 168

Article 80. Research as a Major Function of Colleges and
Faculty Members and Incentive and Recognition for
their  Extension Services Involvement and
AChIEVEMENTES .o 168

Section 310. Extension as a Major Function of

COllEGES ..o e 168
Section 311. Extension as a Function of the Faculty
Section 312. Benefits ..ceviiiciieeeee e, 168
Section 313. Presentation, Dissemination and
Publications of Extension Outputs ........ccccccvvinenen. 169
Section 314. Information, Education and
Communications (ICS) Materials and Publications
for EXtension ServiCes .......cccccvviieeniee e 169
Title XIV- PRODUCTION SERVICES .......ccooeiiiiieiieeee e 169

x|



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter XXX- INCOME GENERATING PROJECTS (IGP) OF
THE UNIVERSITY . 169

Article 81. The Board of Management and Officials of
the Income Generating Projects (IGPs) of the
UNIVEISILY i 169

Section 315. The Board of Management, its
Composition and Functions ........ccccccceeeiiieiciiieccnee, 169

Article 82. Auxiliary Services/Income Generating

Projects (IGP) ..ot . 170
Section 316. Joint Venture and Privatization of
Management of Non-Academic Services ................. 170
Section 317. Promulgation of Internal Rules and
Regulations ... . 170
BOOK V- THE UNIVERSITY PERSONNEL .....cccccooveiiieieeeecee e, 171
Title XV- ACADEMIC STAFF ..ottt et . 171
Chapter XXXI- COMPOSITION AND CLASSIFICATION OF THE
ACADEMIC STAFF .ttt e 171
Article 83. Composition of Academic Staff ............ccc...e.. . 171
Section 318. Composition of the Academic Staff ......... 171
Section 319. Teaching Staff ... 171
Section 320. Classification of Teaching Staff ............. . 171
Title XVI- THE ACADEMIC NON -TEACHING STAFF .....coovveeeeiieeieens 172
Chapter XXXII- COMPOSITION OF THE ACADEMIC NON-
TEACHING PERSONNEL ...ccoeoiiiieiie e 172
Article 84. Composition of Academic Non-Teaching and
Administrative Staff ... 172
Section 321. The Academic Non-Teaching Staff ......... 172
Section 322. The Administrative Staff ......................... 172
Chapter XXXIII- GENERAL PRINCIPLES GOVERNING
UNIVERSITY PERSONNEL ......ccoviiiiviiiecie e 172
Article 85. Accountability and Duties of Personnel ............ 173
Section 323. Declaration of Statement Assets,
Liabilities, and Networth (SALN) .....ccccoeiiniiiiiiniennns 173
Section 324. Professional and Technical Ethics ......... 173

xli



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 325. Oath of Office .....cccvveiriiiiiiiie, . 173

Title XVI- EMPLOYMENT CONDITIONS AND APPOINTMENTS ........... 173
Chapter XXIV- CONDITIONS OF EMPLOYMENT ....ccccceevveeiieeenns 173
Article 86. General Provisions .........ccccccvviieiiienieniecseeciee 173

Section 326. Authority to Fix Compensation, Hours

of Service and Duties and Condition .............ccccuuee. 173
Section 327. Contagious Diseases as Grounds for
Disapproval of appointment ...........ccccovveeiiieicieee. 173
Section 328. Recognition of Basic Rights ................... 174
Article 87. Nature of Appointment, Change of Status
and Adjustments or Movements of Personnel ............. 174
Section 329. General PoliCy .....cccooceiiviiiiiiieea, 174
Section 330. Nature of Appointment ... 174
Section 331. Change of Status ......ccccceoiiiiiiiniiieen, 175
Section 332. Adjustments or Movements .................. . 175
Section 333. Other Personnel Movements .................... 175

Section 334. Authority of the University on
Appointments, Reclassification, Promotions

and/or Other Personnel Movement .........cccccovuuunneee, 177
Section 335. Substitutes and Part-time Instructors ... 177
Section 336. Hiring of Casual, Contract of

Service/Job Order ... e 177

Section 337. Authority to Teach Required from
Mother Agencies/Offices of Non-Regular (Part-
time) Faculty Members ... 177
Section 338. Permit of the Non-Teaching Personnel
of the University to Teach After Office Hours in
the UNIVersSity ..o 178
Section 339. Disqualification of Appointment or
Reinstatement in the University of Elected Official
Section 340. Disqualification of Appointment or
Reinstatement in the University of Defeated

Candidate in any Election .......ccccoccovviiiiiiiinnieee, 178
Section 341. Execution of an Agreement for Faculty
Exchange Program ......ccccccevioiieiciie e 178
Section 342. Appointment of a Visiting Professor ..... 178
Section 343. Secondment and Consultancy Services
of Faculty Members ... i 178
Article 88. Qualifications ........ccccccevieviieiiiie e 178
Section 344. General POliCY .....cccceviviiee e, 178
Section 345. Employment Status of Administrative
PersSONNEl ..o e 180



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 346. Employment Status of Faculty Members 181
Chapter XXXV- COMPENSATION AND LEAVE PRIVILEGES ...... 181
Article 89. Authority to Fix and Adjust Salaries ................. 181
Section 347. Fixing and Adjusting the Salaries ............ 181
Section 348. Compensation of Non-Regular or Part-
time Faculty Members .......c.ccccov e 182
Section 349. Authority to Teach of Regular Faculty
Members After Office HOUIS ......cccoovniviiicieces . 182
Section 350. Compensation of Actual Service ............ 182
Section 351. Compensation of Job-Orders Employees
and Laborers ... 182
Section 352. Compensation of Faculty Members as
Advisers for Thesis and Dissertation ....................... 182
Section 353. Allowances for Exchange Professors ...... 182
Section 354. Leave and Privileges of Academic and
Administrative Officials and Employees ................ 182
Section 355. Clearance from Money, Property and
Other Accountabilities ........ccccccviiiniiei e, 182
Article 90. LEAVES .....cooieeee et 183
Section 356. General Provisions .......ccccccccvvvieeiiieeccineenne 183
Section 357. Entitlement to Leave Privileges ............... 185
Section 358. Basis for Computation of Salary during
Leave WIth Pay .....cccociiiiiii e e 185
Section 359. Computation of Leave for Employees
Observing Flexible Working Hours .........ccccceeiienen. 185
Section 360. Compensatory Service ........ccccccvvvveeennnnen. 185
Section 361. Absence on a Regular Day for which
Suspension of Work is Announced ..........cccceuveeenes 185
Section 362. Deducting Tardiness and Undertlme
Against Vacation Leave Credits ........cccccevvvveeviieeennnnn, 185
Section 363. Monetization ......ccccccoeiiiiiii 185
Article 91. Maternity and Paternity Leaves .........cccceenennne. 186
Section 364. Maternity Leave .......cccccivieiniieiiiieeniee, 186
Section 365. Paternity Leave ..o, 188
Section 366. Five Days Forced/Mandatory Leave ....... 188
Article 92. Terminal and Special Privilege Leaves ............. 189
Section 367. Terminal Leave ........cccoccevvveiieeccceeccee, 189
Section 368. Official/Employee on Terminal Leave
Does Not Earn Leave Credits .....ccccccocvevniveiveeeciinene, 190
Section 369. Special Leave Privileges ..........ccccccuueennn.. 190
Section 370. Relocation Leave ........ccccoeooveviviieevie e, 191

xliii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 371. Rehabilitation Leave for Job-related

INJUFIES s . 191
Section 372. Parental Leave ........cccccccvivieiiiee e 191
Section 373. Study Leave .......cccocviiiiiieecee e 191
Section 374. Sabbatical Leave .......cccccccovieieiiiiee 191
Section 375. Teacher’'s Leave ......ccccoccvvviveiieeeccee e, 191
Section 376. Teachers Who are Designated to

Perform Non-teaching Functions ............cccecocveeeneenn, 192
Section 377. Vacation Service Credits of Teachers ... 192

Section 378. Conversion of Vacation Service Credits

of Teachers to Vacation and Sick Leave Credits

and Vice-Versa; Payment Thereof ........cccocccuveeenn. 192
Section 379. Transfer from Teaching to Non-teaching

Service during Summer Vacation/Entitlement to

Proportional Vacation Salary .........cccceoeeiiiiiiiiiiiinns 192
Section 380. Transfer of Leave Credits .........ccccceveeenee. 192
Section 381. Period Within Which to Act on Leave

APPlICAtioN ... . 193
Section 382. Effect of Unauthorized Leave ................ . 193
Section 383. Leave Without Pay .........ccccoevevieiiiiinennes 193
Section 384. Effect of Failure to Report for Duty After

Expiration of One Year Leave ......cccccceevvneiiinieiieennes 193
Section 385. Effect of Absence Without Approved

LEAVE . s 193
Section 386. Status of the Position of an Official or

Employee on Vacation or Sick Leave ..........ccccceuueee. 194

Chapter XXXVI- PROMOTIONS .....cccooiiiitieeeceeee e . 194
Article 93. Nature of Promotion, Three-Salary Grade

Limitation on Promotion ........cccccoiiiiiiiiie e 194

Section 387. Promotion .......cccccoiiiiiii i 194
Section 388. Three-Salary Grade Limitation on

Promotion ... 194
Section 389. EXeMPLiONS .....ccooviiiiiiiiiiie s 195
Section 390. Submission of the System of Ranking

Positions (SRP) of the University .......cccccccevviveeiinnennne 195

Article 94. Merit Promotion Plan of the University ............ 195
Section 391. General Policies .......cccccevviviieeiieeccee e, 196
Section 392. Personnel Selection Board ...................... 198
Section 393. Merit Promotion Plan of the University 198
Section 394. Suppletory Application of CSC and DBM

Laws, Rules and Regulations .........ccccooeeviiinieennen. 198

Chapter XXXVII- ACADEMIC FREEDOM, ACADEMIC DUTY
AND RIGHTS OF THE MEMBERS OF THE TEACHING
STAFF 198



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Article 95. Academic Freedom, Duty and Integrity .......... 198
Section 395. Academic Freedom .......cccccccievieevieeccieenns 198
Section 396. Prohibition Against Inculcating

Sectarian Tenets ... e 198
Section 397. Doubts on the Conduct or Behavior and
Fitness of a Faculty Member .........cccoccveiiiieeccieenen 198

ArtiCle 96. TENUIE ....eeeeee e e 198

Section 398. Entry Requirements ........ccccccvniieeeeiinnns 198

Section 399. Hiring of Transferee-Faculty Members
from Other State Universities and Colleges

(SUGCS) ittt e 199
Section 400. Completion of Master’s Degree ............. 199
Section 401. Conditions of Granting Permanency of

Faculty Members with Professional License ............ 199

Article 97. Minimum Degree Requirement for Teaching
POSITIONS ..o e 199

Section 402. Minimum Requirements for Permanent
AppPOoINtMENT ..o 200
Section 403. Cancellation of Appointment Due
Failure for Duty for One (1) Month Upon Receipt

TREIEOF .o e 200
Section 404. Security of Tenure .......cccceeeveevieeiiieecneen 200
Chapter XXXVIII- STUDY GRANTS AND WORKERS’
EDUCATION PROGRAM .....ooiiieetee et 200
Article 98. Study Grants ......cccooiiiiii 200
Section 405. General Provision .......cccccceveevieeeiiieencneenn 200
Section 406. Study Grant Contract ........cccccccveviveeennns 200
Section 407. Authority of the President to Approve
Study Grants, Assistantships and Fellowships ..... 201

Section 408. Authorization of Faculty Members and
Administrative Personnel to Pursue Advance
Studies After Office HOUIS ...cooeeeeeeee v e 201

Article 99. Workers Education Programs .........ccccccvveveienne 201

Section 409. Entitlement of Faculty Members and
Administrative Personnel during Workers
Education Programs, Seminars, Meetings and
Similar Activities .......coooiiv e, 201

Section 410. Authority to Conduct In-House
Trainings, Seminars and Similar Professional and
Technical Enhancement Activities ......cccocoovevniieennen. 201

xlv



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter XXXIX- WORKLOAD, WORKING HOURS, AND
RECORD OF ATTENDANCE ......cooooiiiiiiieieeeesee e 201

Article 100. Workload for Regular and Non-Regular
Faculty Members, Faculty Members with

Administrative Designations ..........cccccoeiiiiiiinienineienn 201
Section 411. Faculty Workload ............covieeieiinenne, 201
Section 412. Normal Teaching Workload .................... 202
Section 413. Teaching Workload of Faculty Members

with Administrative Designation/s ........cccccceuvneennie. 202

Section 414. Teaching after Office Hours by the
Regular Faculty Members and with Administrative

Designations ... e 202
Section 415. Prioritization of Regular Faculty
Members in Teaching Load Distribution ................... 202

Section 416. Basis of the Non-Regular Teaching Load
Section 417. Considerations of Specialization and

Training in Subject Loading .......cccccceviiiiieiieniieeee 202
Section 418. Authority to Adjust Teaching Load ......... 202
Section 419. Performance of Duties and Job Rotation 202

Article 101. Working Hours and Attendance Reports ....... 203
Section 420. General RUI .....cccoociviiiiece e 203
Section 421. Proof of Rendition of Service .................. 203
Section 422. Required Working Hours and

Performance Evaluation System (PES)

Instrument, and Teaching Overload with Pay ...... 203
Section 423. Attendance During Meetings and

ACLIVITIES v 204
Section 424. Extension of Daily Working Hours ......... 204
Section 425. Mandatory Rendition of Consultation .... 205
Section 426. Flexible Time Work Schedule ................ 205
Section 427. Undertime .......cccoceeviieeieeeee e 205
Section 428. Half-day Absence ..........ccccooiiiiiiiiininne. 205
Section 429. Report on Tardiness, Undertime and

Half-day ADSENCES ......cocveeieiiiecie e e 206

Chapter XL- PERFORMANCE EVALUATION, RECOGNITION,
AWARDS AND INCENTIVES .....cooiieeeeece e 206
Article 102. Performance Evaluation System of the

UNIVEISILY oot s eee e e e aeeee e 206

Section 430. General Provisions ..........ccccvuveeeiiiieecineensn 206

Section 431. Required Submission of Performance
Evaluation Report ... e 207

xlvi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Article 103. Strategic Performance Management System

(SPMS) of the University ..o 207
Section 432. Strategic Performance Management

System of the University .......cccooiviieiiiiiiiie e 207
Section 433. General Objectives of the EVSU-SPMS 207
Section 434. Basic Elements of the EVSU-SPMS ....... 207
Section 435. Key Players and Responsibilities ............ 208
Section 436. Uses of Performance Ratings ................. 209
Section 437. EVSU- SPMS Manual ........cccocceiiieiieeennen. 210

Article 104. Performance Recognition, Awards and
INCENEIVES oo e 210
Section 438. Performance-Based Bonus (PBB) ............ 210
Section 439. Program on Awards and Incentives for

Service Excellence (PRAISE) .....ccccccceiiviiiiiiiieeece. 210
Section 440. Duties and Functions of the EVSU-

PRAISE Committee .....ccoeeeeeiiiee e s 211
Section 441. PRAISE Awards .......cccccceeveeeiieeeciee e, 212
Section 442. Types of Incentives ........cccccevvveiiiiivnneennne. 214
Section 443. Forms of Awards and Incentives ............. 215
Section 444. Productivity Incentive Bonus (PIB) and

EVSU-PRAISE Incentives and Awards ..........c.......... 216
Section 445. Amount of the PRAISE Incentives and

Sources of FUNAS .....ooociiiiiiiceceece e 217

Section 446. Automatic Adjustment of the Value or

Amount of the Monetary and Non-Monetary

Awards and Incentives by Indexation to Inflation

and Such Mechanism ........cccccceiiiciin e 217
Section 447. Disposition of ISSUES ........ccccceevvveeiiieeiiinnnns 218
Section 448. Approval by the EVSU Board of Regents

and Submission to the CSC Regional Office No.

VIII of the EVSU-PRAISE System Manual ............... 218
Article 105. Incentives/Benefits under Other Existing

Laws, Rules and Regulations .........cccccceveeiiiie e 218

Section 449. Magna Carta for Teachers Benefits ......... 218

Section 450. Magna Carta for Scientists, Engineers,
Researchers and Other S&T Personnel of the

UNIVEISIEY oo e e 218

Section 451. Anniversary BonuS .......cccccccvviiiiiiinniiens 218

Section 452. Hazard Allowance ..........cccceeviiiiiennienenes 220

Section 453. Birthday Gift ......ccccoecov i, 221
Chapter XLI- SEPARATION/TERMINATION FROM SERVICE ..... 221
Article 106. Separation or Termination from Service ....... 221

x|vii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 454. General Rules ........cccccvviiiiieiiieeiiecee 221
Article 107. Dropping from the RollS .......ccccceeeveiiiieciieees 221
Section 455. Procedures of Dropping from the Rolls 221
Section 456. Right to Appeal ... 223
Section 457. Execution of Separation Order During
Pendency of Appeal ......cccooceiviieiiiiccee e 223

Section 458. Basis of Separation from Services as
Non-disciplinary and Will Not Result to Forfeiture

Of BENEFILS ooviiee e 223

Section 459. Authority to Sign Notices ........cccccunuennee. 223
Chapter XLII- INSURANCE AND RETIREMENT .........ccccccvveivvennnn 223
Article 108. Insurance Coverage and Benefits ................... 223
Section 460. Insurance Coverage ........cccccevvviveeeeeeeeennns 223

Section 461. Insurance Benefits .......cccccoiiiiiiiiniieenen. 223

Article 109. Retirement Requirements and Benefits ....... 224
Section 462. Mandatory Retirement ..........cccoeerieen. 224

Section 463. Early Release of the Retirement Pay,
Pensions, Gratuities and Other Benefits of
Retiring Officials or Officers, Faculty Members and

Non-Teaching Personnel of the University ............. 224
Section 464. Retiring Employees with Pending Cases 225
Section 465. Extension of Services After Mandatory

Retirement AQe ... 225

Chapter XLIII- CODE OF CONDUCT AND ETHICAL
STANDARDS FOR  UNIVERSITY OFFICIALS AND

EMPLOYEES ...ttt sttt 225
Article 110. Professional Code of Ethics for Faculty
MEMDEIS .o e e 225
Section 466. Professional Code of Ethics of Faculty
1= 0 010 1T R 225
Section 467. Role of Faculty Members Towards the
AL i ———— 225
Section 468. The Faculty Member and the
COMMUNILY oo e 226
Section 469. The Teaching Profession ..........cccccoceenee.. 227
Section 470. The Faculty Member and the University 228
Section 471. The Faculty Member and the Students 229
Section 472. The Faculty Member and the Parents ... 230
Section 473. The Faculty Member and Business ....... 230
Section 474. Faculty Member as a Model ..................... 230

xlviii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter XLIV- PROHIBITED ACTS AND OTHER REGULATIONS 230

Article 111. Prohibited Acts and Transactions of
University Officials or Officers and Employees ............ 230

Section 475. Prohibited Acts and Transactions of
University Officials or Officers, Faculty Members,
Non-Teaching Personnel or Employees of the

UNIVEISILY oo s e e . 231
Chapter XLV- GRIEVANCE MACHINERY OF THE UNIVERSITY 232
Article 112. Basic Features, Policies, and Coverage of
Grievance Machinery ... 232
Section 476. Basic Features ......ccccccvvviieiiicin i 232
Section 477. Basic Policies ........cccccoviiiiiiiiiiiiiecces 232
Section 478. Composition, and Duties and Functions
of the Grievance Committee of the University ....... 232
Section 479. COVErage ......ccovuniiiiieiiieeniee e 233
Section 480. EXCIUSION ... 234
Section 481. Grievance Machinery Manual of the
UNIVEISILY o 234
Chapter XLVI- ADMINISTRATIVE DISCIPLINE ........cccceovvevrennen. 234
Article 113. General ProvisSions ........ccccocoieeeiiiiee e 234

Section 482. Application of CSC Resolution No.
1101502 dated November 8, 2011 and Its
Subsequent Issuances and Applicable Laws, Rules

and Regulations ........ccocviiiiie i 234
Section 483. Prohibition of Suspension and Dismissal
Except for Cause ......ccooeeiiiiiiieceec e 234
Section 484. Complaint .......ccccovviiiiiiiieee e, 234
Article 114. Grounds and Procedures for Disciplinary
ot o o ] o RS 234
Section 485. Grounds for Disciplinary Action ............... 235
Section 486. Administrative Disciplinary Committee
of the University (ADCU) ...cccccoveviiiiiieieceeeeeee e 236
Section 487. Procedures for Disciplinary Action ......... 236
Section 488. Concurrent Jurisdiction of the CSC and
Application of CSC Laws, Rules and Regulations ... 236
Chapter XLVII- RIGHT TO SELF-ORGANIZATION ......cccceevvvrnnen 237
Article 115. General POlICY ..ccooeviieiineiiieeeceee e 237

xlix



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 489. POlICY ...cccvveceieeece e 237

Article 116. Collective Negotiations Agreement ............. . 237
Section 490. COVErage .....cocceiiireiiiie e 237
Section 491. Ineligibility of High-Level Employees to

Join Rank-and-file Employees’ Organization ......... 238
Section 492. Protection of the Right to Organize ...... 238
Section 493. Sole and Exclusive Bargaining Agent;

Duly Registered Employees’ Organization ............... 238
Section 494. Voluntary Recognition ............ccceeevviinneen. 239
Section 495. Certification Election ..........ccccco v, . 239
Section 496. Subject of Negotiation ........c.cccccoiiiiiieiis 239
Section 497. Negotiable Matters .........cccccoviiiiiiieeeeenneen. 239
Section 498. Compensation Matters ........c.ccccceevvveiinnnns 240
Section 499. Effectivity of the Collective Negotiation

Agreement (CNA) .. 240
Section 500. Other Matters .......ccccceeviiviii i, 240

Section 501. Suppletory Application the Public Sector
Labor-Management Council (PSLMC) Resolutions
aNd POIICIES ..o 240

Article 117. Faculty Associations of University Campuses 240

Section 502. Establishment and Sustainability of
Autonomous Duly Recognized Faculty Association
in Each University Campus .....cccccovvvieenie e 240
Section 503. Government of the Autonomous Duly
Recognized Faculty Association in Each University

CAMPUS it e 241
Section 504. Rights, Duties and Obligations of
Members and OffiCers .......cccovvieiiiiiiieeecee e 241

Article 118. Federation of Faculty Associations of the
UNIVESILY oo e 241
Section 505. Establishment and Sustainability of

Autonomous Duly Recognized Federation of

Faculty Associations of the University ........c............. 241
Section 506. Government of the Autonomous Duly

Recognized Federation of Faculty Associations of

the University e 241

Section 507. Rights, Duties and Obligations of
Member and OffiCers ......cccooviiiiiiiiiie e, 241
Chapter XLVIII- GENDER AND DEVELOPMENT .......cccceevveviveennenn 241
Article 119. Policy and Guidelines ........ccccccovveviieniciencieeenne, 241

Section 508. Declaration of Policy and Application of
Republic Act No. 9710 and It's Implementing



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Rules and Regulations (IRR) .......ccccocivuiiiiiiieecieenee, 241
Section 509. Management of Gender and
Development (GAD) ..o 242

Section 510. Equal Access and Elimination of
Discrimination in Education, Scholarships, and

TraiNiNg oo 242
Section 511. Women in Sports ......ccoccvevviiie e 244
Section 512. Special Leave Benefits for Women ......... 244

Section 513. Integration into the University's
Curricular Offerings and Programs of Health

EAUCAtioON ..o 244
Section 514. FUNAING ....oooiiiiiiieieeee e 244
Article 120. GAD Focal Point and Manual of the
UNIVEISILY et 245
Section 515. Creation and/or Strengthening of the
GAD Focal Point (GFP) of the University ................ 245
Section 516. Gender and Development (GAD)
Manual of the University .......cccccooiiiiiiiiiiiieee 247

Chapter XLIX- MANDATORY SKILLS ENHANCEMENT
TRAININGS AND INCLUSION TO THE CURRICULAR

OFFERINGS OF THE UNIVERSITY ....ccooiiiiiivieciece e 247
Article 121. Disaster Risk Reduction Management of the
UNIVEISILY oo e 247
Section 517. Declaration of Policies .........cccccveeevieeenen. 247
Section 518. Composition Risk Reduction
Management Council of the University (DRRMCU) 247

Section 519. Duties and Functions of the Disaster
Risk Reduction Management Council of the
University (DRRMCU) ....cccooooiiiviiiecee e 248
Section 520. DRRMCU Secretary ......ccccccccveviieeeiiineennnns 250
Section 521. Accreditation, Mobilization and
Protection of Disaster Volunteers and National

Service Reserve Corps of the University ................. 250
Section 522. Benefits and Insurance of the
University’s ACDVS .....ccooiiieiieieceeee e 250

Section 523. Integration Into the University
Curricular and Mandatory Training for the
University Officials or Officers, Faculty Members,

Non-teaching Personnel or Employees ................... 251
Section 524. Declaration of State of Calamity ............ 251
Article 122. Environmental Awareness ........ccccceeevvevesnnnnne 251

Section 525. Declaration of PoOliCY ......cccceviiiniiienennne 251



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 526. Integration of Environmental Education
to the Curricular Offerings and Programs of the

UNIVEISILY oo 251
Section 527. Environmental Education and Activities
as Part of National Service Training Program ......... 252

Section 528. Suppletory Application of Republic Act
No. 9512 and Its Implementing Rules and

Regulations (IRR) .....ccoiiiiiviiieceeecee e . 252
Article 123. Magna Carta for Disable Persons ................... 252
Section 529. Declaration of Policy .......cccccocceiiiieeiiieenee. 252
Section 530. Equal Opportunity for Employment and
Apprenticeship ... 253

Section 531. Application and Implementation of

Batas Pambansa No. 344 and Its Implementing

Rules and Regulations .......ccccocvmiiiiiiiien e 253
Section 532. Suppletory Application of Republic Act

No. 7277 and Its Implementing Rules and

Regulations (IRR) ... . 254
Article 124. Peace Education .........cccccoviveiiieeciie e 255
Section 533. Integration of Peace Education in
Teacher Education Programs of the University ..... 255
Section 534. Inclusion of Peace Perspective in
Curricular Offerings of the University .........cc......... 255
Article 125. Green JObS ....ccccoooeiiiiieecee e 255
Section 535. Declaration of Policy ......cccccecviviiviiinnnnen 255

Section 536. Development and Implementation of
Curriculum, and/or Integration into the Curricular
Offerings of the University ......ccccccvviiieveciiieeee, 255

Section 537. Suppletory Application of Republic Act
No. 10771 and Its Implementing Rules and
Regulations and Pertinent Policies and Guidelines
Promulgated by the Commission on Higher
Education (CHED) ....cuoiiiiiiiicnee e 256

Article 126. Anti-Sexual Harassment .....cccccoeeevvieeiieeiieeeaees 256

Section 538. Declaration of Policy and Application of
Republic Act No. 7877 and Its Implementing

Rules and Regulations ........ccccccovveeevieece e 256
Section 539. Coverage of Administrative Offense of

Sexual Harassment .........cccocvviiieiiiec e 256
Section 540. Work-related Sexual Harassment ........ 256

Section 541. Education or Training-related Sexual
Harassment .......ccooiiiiiii e 257



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 542. Forms of Sexual Harassment .................. 257
Section 543. Committee on Decorum and
Investigation of the University .......ccccoviiininnnn, 258
Section 544. Sustained Implementation of the Antl—
Sexual HarassSmeENT ... 258
Article 127. Anti-Bullying .......cooooiiiiee e, . 258

Section 545. Adoption and Application of Republic
Act No. 10627and it's Implementing Rules and

Regulations (IRR) in the University at All Levels ... 258
Section 546. Acts of Bullying ........cccoooiiiniiiiii 259
Section 547. Prohibited ACtS .......cccoooiiiiiiiii e 259
Section 548. Composition and Duties and Functions

of the Anti-bullying Committee of the University 260
Section 549. Integration of Anti-bullying Policies ...... 261

Article 128. National Greening Program ..........cccccvevevieeennen 261

Section 550. Declaration of Policy and
Institutionalization of the National Greening
Program ... 261

Section 551. General Guidelines .........cccceveveeiriinennes 261

Section 552. Credit Equivalency and Recognition for
the Participation of the University in the

Observance of Arbor Day ......cccccccevveeiiinieeiieecieee 262
Section 553. Policies on National Greening Program
of the University ... 262
Article 129. National Service Training Program ............... 262
Section 554. Declaration of Policy and Coverage ..... 263
Section 555. Establishment of the National Service
Training Program (NSTP) of the University ............. 263
Section 556. Duration and Equivalent Course Unit ...
Section 557. Fees and Incentives .........ccccocoeviiiinninnnes 264
Section 558. National Service Training Program
(NSTP) Serial NUMDbErS ......ccccveeivieceece e 264
Section 559. National Service Training Program
(NSTP) Manual of the University .......ccccccceviieennenns 264
Article 130. Anti-Illegal Drugs ......cccoooemiiriiieniienee e 264
Section 560. Declaration of POliCY .......ccccecciiiiiiniiiieenee 264
Section 561. Random Drug Testing ........ccccceevvveeevneenee 265
Section 562. Drug-Free Workplace .......cccccccovvvrviennne 265
Section 563. Integration of Illegal Drugs Prevention 266

Section 564. Creation of the Drug-Free Workplace
Review Committee ... 266



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter L- UNIVERSITY JOB PLACEMENT AND GO NEGOSYO 267
Article 131. Job Placement .........ccccoviiccie e 267
Section 565. Declaration of PoliCy ......ccccocviviiveninnnn, 267

Section 566. The Job Placement Office (JPO) of the
UNIVEISILY oo 267

Section 567. Establishment of the Public
Employment Service Office (PESO) in the

UNIVEISILY oot 267
Section 568. Job Placement Policies Manual ................ 268
Article 132. Go Negosyo or Entrepreneurship ................... 268
Section 569. Declaration of Policy .......c.ccccccveviviinenennne, 268
Section 570. Integration into Curriculum ..................... 268
Section 571. Establishment, Management and
Operation of Go Negsoyo Center in the University 268
BOOK VI- ADMINISTRATIVE MATTERS OF THE UNIVERSITY .......cccccoeeunee. . 269
Title XVIII- PROPERTY OF THE UNIVERSITY ..cocoooiiiiiieeeeeeecee e 269
Chapter LI- GENERAL PROVISIONS .....cccccooeiiiieieiiecee e 269
Article 133. Assets, Liabilities and Personnel, Buildings
and Structures of the University ..o 269
Section 572. Assets, Liabilities and Personnel ........... 269
Section 573. University Land titling and Use Planning
Committee (ULTUPC) ..ccoveeee e e 269
Section 574. Names of Buildings, Structures and
OLNEIS ... s 270
Section 575. Primary and Secondary Responsibility 270
Section 576. Ways of Acquiring Properties ................ 270
Section 577. Management of Buildings and Grounds 270
Section 578. Accountability and Responsibility of
University’s Properties ......cccccvcviiieiiiecieecie e 270
Section 579. Bonding of Accountable Officers .......... 271
Section 580. Insurance of Property .......ccccceviennenne. 271
Section 581. Inventory of Supplies, Materials
Equipment and Other Facilities ........ccccceveviiriienes 271
Section 582. Issuance of Equipment to Officers and
EMPIOYEES ..ot e 271
Section 583. Inventory of Structural Strength and
Integrity of Buildings and Structures ...................... 271
Section 584. Use of Buildings and Other Facilities ...... 271
Section 585. Application of Existing Accounting and
Auditing Rules and Regulations .........cccccceevvieninnen. 272

liv



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Chapter LII- PROCUREMENT .....ccoiiiiieiieiiece e e 272
Article 134. Principles, Scope and Application and

Competitive Bidding ......cccceeeivieeeiiieeee e e 272
Section 586. Governing Principles on Procurement of

the UNIVersity ... 272

Section 587. Scope and Application .........ccccccevieeennnen 272

Section 588. Competitive Bidding .......ccccccoeviiiiniinnnnen. . 274

Article 135. Procurement Planning ........cccccccviieeciiiieeeene, . 274

Section 589. Procurement Planning and Budgeting
LiNKAge ..o 274
Section 590. Requisition and Procurement ................... 278

Article 136. Procurement by Electronic Means and the
Philippines Electronic Procurement System

(PRIIGEPS) ..o . 278
Section 591. General POIlICIES .........ovvevirieieieeeeiieiiiaee 278
Section 592. Procurement Using the PhilGEPS ............ 278
Section 593. Electronic Bulletin Board ........cccoocevvveeenns 279
Section 594. Use of the PhilGEPS ... 279
Section 595. Responsibilities of the University
Ty (o =] o] TR 279

Article 137. Structure, Composition, Term of Office,
Hold-over, and Functions of the Bids and Awards

Committee (BAC) .ot 280
Section 596. University BAC Structure ........ccccccevvieennee 280
Section 597. BAC Composition .........cccvvvieiniieniiiienins 281
Section 598. Coverage of Permanent Position ............. 282
Section 599. Alternate BAC Members .......ccccceeuveeeennnen 282
Section 600. Disqualified Officials to Become
Members of the BAC ..., 282
Section 601. Term of Office and Hold-over Capacity 282
Section 602. Functions of the BAC .........cceevieeeineenne, 283
Article 138. Quorum, Meetings and Internal Rules of
PrOCEAUIES ....oeeceee et e 284
Section 603. QUOIUM ..ccciiiiiiieeeeee e 284
Section 604. MeetingsS .....cccccveiiviiiee i 284
Section 605. Internal Rules of Procedures or Manual 285

Article 139. Secretariat and Technical Working Group
(TWG) et e e 285



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 606. BAC Secretariat .............e oo, 285
Section 607. Functions and Responsibilities of the
BAC Secretariat .......cccccccviiiie e 285
Section 608. Technical Working Group ..........ccccveeeenee. 286
Article 140. BAC Honorarium and Sources of Funds ........ 286
Section 609. Honoraria of BAC Members .........cccco........ 286
Section 610. Disposition of ISSUES ........cccceiveeciieeeecinens 286
Article 141. ODSErVers ... 286
Section 611. ObSEIVErS ....cccccvvvivtieeceeeee e 286
Section 612. Qualifications and Requirements of
ODSEIVEIS ...ttt 287
Section 613. Issuance of Invitation .........ccccovvveiineen. 287
Section 614. Duties and Responsibilities of the
ODSEIVEIS ... s 287
Section 615. Access of Observers to Documents ...... 288
Article 142. Divestment and Disposal of Property ............ 288
Section 616. Condemnation, Sales, Divestment and
Disposal of University Property .......ccccceveviveiieennnnne, 288
BOOK VII- FINANCIAL MATTERS OF THE UNIVERSITY ....cocccooviiiiiiicreecie e 288
Title XIX- FINANCIAL ADMINISTRATION ....ocooiiiiiivieeiecee e 288
Chapter LIII- FINANCIAL RESOURCES ......cccccccevviveiiieecee e 288
Article 143. Funds and Income of the University ............. 288
Section 617. University FUNAS ......ccccccovviiieiiiiecieccn, 288
Section 618. Use of INCOME .....ccccveeiiiiiiieee e 288
Section 619. Uniform Fiscal Policies ..........cccccovevineennes 289
Section 620. Composition of the University Funds ...... 289
Section 621. Composition of the Revenue Funds ...... 289
Section 622. Trust Funds of the University ................. 289
Section 623. Service Fees and Honoraria ........c........... 289
Section 624. Charges for Property Sold or Services 289
RENAEIEA ..ottt e 289
Article 144. Collection and Reporting Mechanisms .......... 289
Section 625. Designation of Collecting Officers .......... 289
Section 626. Prohibition from Holding Other Positions
as Cashier or TreaSUrer .....ccccccceceveeeeeeeee e 289
Section 627. REpOrting .....ccccoveiviiiiii e e 290

Ivi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 628. Issuance of Official Receipt .................... 290
Section 629. Prohibition Against the Use of
Temporary ReCeipts .....cccccevieiivieeciee e 290
Section 630. Acceptance of checks in payment for
Indebtedness to the University .......cccocceeviviiiiiicneens 290
Section 631. Drawing of Checks ........ccccoovviiiiiiinnnnen. 290
Article 145. Application of No Shortchanging ................... 290
Section 632. Declaration of Policy and Duties of the
UNIVEISILY oo 290
Section 633. Prohibited ActS ... 291
Section 634. Intervention Mechanisms ............cccceeee. 291
Article 146. Accounting and Auditing .........cccccceeeinenee 291
Section 635. Application of the Accounting and
Auditing Policies of the University .......cccccccvnuieeennen.. 292
Section 636. Accounting for Money and Property
Received by University Officials and Personnel .... 292
Section 637. Special, Fiduciary and Trust Funds ...... 292
Section 638. Billing of Receivables ..........ccccuveriieieeen 292
Section 639. Administrative Responsibility ................. 292
Section 640. Recording of Receivables ............ccccevvs 292
Article 147. Traveling Funds and Expenses ...........cccceeueee. 292
Section 641. Traveling Policies of the University ...... 292
Section 642. Authority to Grant to Grant ................... 292
Section 643. Reserved FUNAS ........ccccoeveviieeiiee e e, 293
Section 644. Mandatory Echo Seminar ...........cccceeeveennen 293
Article 148. DoONAtioNS ......ccccveiciveeciee e . 293
Section 645. Authority to Accept Donations .............. 293
Section 646. Rates and Exchanges of Subscription .... 293
Article 149. Write-off of Dormant of Accounts .................. 293
Section 647. General POliCY ....cccovveiiieiiee e, 293
Section 648. EXemptions ......ccccecoiiiiiiin e 294
Section 649. Duties of the Accountant and Officials
of the UNIversity ... 294
BOOK VIII- MISCELLANEOUS PROVISIONS ......ccooviiiieeee e e 294
Title XX- DATA PRIVACY AND PROTECTION .....cccccoveivieiiiecieecee e 294
Chapter LIV- POLICIES AND SCOPE .......cccocceivieieee e, 294

Ivii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Article 150. Declaration of Policies and Scope .................. 294
Section 650. Declaration of PoliCy .......ccccccceviiiiieecieenee, 294
Section 651. SCOPE ....ccoveiieiceeeece e . 294

Article 151. Rights of the Data Subject and Non-
APPLICAbIlILY oo 296
Section 652. Rights of Data Subject ..........ccccceeireeeee. 296
Section 653. Right to Data Portability .............c...ooenieis 298
Section 654. Non-Applicability ......cccoociviiiiiiiis 298

Article 152. Data Privacy PrincCiples ........cccccoovieviieeicieecien, 298
Section 65 General Data Privacy Principles .................. 298
Section 656. Principles of Transparency, Legitimate

Purpose and Proportionality .......ccccccoviviiiiiiiieecen 298
Section 657. General Principles in Collection,

Processing and Retention .........cccccovviiiiiiiniieee, 299
Section 658. General Principles for Data Sharing ....... 301

Article 153. Management of the Data Privacy and
Protection Office of the University ........ccccoiiiiiiinn 301
Section 659. Director of Data Privacy and Protection

OFfiCE o e . 301
Section 660. Data Privacy and Protection Manual of
the UNIVersSity ..o 302

Article 154. Board of Visitors and Treasurer of the
UNIVEISILY oot e s e 302
Section 661. Composition of the Board of Visitors of

the UNIVersSity ..o 302

Section 662. Privileges of the Board of Visitors .......... 302

Section 663. Treasurer of the University .........ccccee.... 302
Chapter LV- ALUMNI AFFAIRS AND RELATIONS OFFICE .......... 302

Article 155. Management ........ccccoiiiiieciiee e 302
Section 664. Management of the Alumni Relations

and Affairs Office (ARAQ) ....ccooeveiiiieeeecee e 302
Article 156. Alumni Associations of University Campuses 303

Section 665. Establishment and Sustainability of
Autonomous Duly Recognized Alumni
Associations in Each University Campus ................ 303

Iviii



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 666. Government of the Autonomous Duly
Recognized Alumni  Associations in  Each
University Campus ......ooecnieiieee e 303

Section 667. Establishment and Operations of the
Alumni Associations for High School Graduates of

the University Campuses ........ccccccevniieeiiieeciee e 303
Section 668. Rights, Duties and Obligations of
Members and OffiCers .......coocvviviiiiiie i 303

Article 157. Federation of Alumni Associations of the
UNIVEISILY oo e e 303

Section 669. Establishment and Sustainability of
Autonomous Duly Recognized Federation of
Alumni Associations of the University .........cc......... 304
Section 670. Government of the Autonomous Duly
Recognized Federation of Alumni Associations of

the University Campus ......ccoccceeiiiiiiiicieececeeeeeee, 304
Section 671. Rights, Duties and Obligations of
Members and OffiCers .......cccovviiiiiie i 304
Article 158. Prohibitions .........ccccooviiiiiiiiiic e, 304
Section 672. Prohibitions ..........cccoooeiiiiiiiici 304

Title XXI- VISION, MISSION, GOALS AND OBJECTIVES (VMGO)
STATEMENTS .o e 305

Chapter LVI- UNIVERSITY VISION, MISSION, GOALS AND
OBJECTIVES (VMGO) STATEMENTS ..o 305

Article 159. Vision, Mission, Goals and Objectives
(VMGO) Statements of Administrative and Academic

BranChes ... 305

Section 673. Vision, Mission, Goals and Objectives
(VMGO) Statements of the University ........cccc........ 305

Section 674. Vision, Mission, Goals and Objectives
(VMGO) Statements of Colleges of the University 305

Section 675. Vision, Mission, Goals and Objectives
(VMGO) Statements of Campuses of the
UNIVEISILY oo 305

Section 676. Vision, Mission, Goals and Objectives
(VGMO) Statements of  Academic and
Administrative Department, Offices, Units and
Sections of the University Campuses .........ccccee...... 305

Article 160. Updating of the Vision, Mission, Goals and
Objectives (VMGO) Statements ........ccceeviieiiniieiieenes 306

lix



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 677. COMMIELEE ...oooveeieee e 306
Section 678. FreqQUENCY ....ccccvveeceiiie e 306
Section 679. Consultations with the Stakeholders ...... 306
Section 680. Approval .....ccccoooiiiiiiiie e, 306
Title XXII- ORGANIZATIONAL STRUCTURE ......ovvviveeeiiieeeeeeeeieaa 306

Chapter LVII- ORGANIZATIONAL STRUCTURE OF THE
DIFFERENT ADMINISTRATIVE AND ACADEMIC
BRANCHES OF THE UNIVERSITY ....cccoiiiiiiiiiiiieececees 306

Article 161. Organizational Structure of the Board,
University and Executive Offices or Major Branches

Of the UNIVersity .....cooveiiiiiiee e 306
Section 681. Organizational Structure of the Board ... 307
Section 682. Organizational Structure of University ... 307

Section 683. Organizational Structure of the
Executive Offices or Major Branches of the

UNIVEISILY ot 307
Section 684. Publication and Dissemination of the
Organizational Structures ..........ccccevieiiiiiiiiiieees 307

Article 162. Organizational Structure of Campuses,
Colleges, Academic and Administrative Departments,

Offices, Units or Sections .........cccceeveeeeviiiececciee e 307

Section 685. Organizational Structure of Campuses,
Colleges, Departments, Units and Sections ............ 307

Section 686. Publication and Dissemination of the
Organizational Structures ..........cccooviiiiiiiiiice e, 307

Chapter LVIII- FORMULATION AND PROMULGATION OF

SERVICES' MANUALS ...ttt 308
Article 163. Classifications, Formulation and

Promulgation .......ccceooiviiie 308
Section 687. Classifications of the Services’ Manuals

of the UNIversity ... 308

Section 688. Formulation and Promulgation ............... 309

Title XXIII- PROVIDENT FUND OF THE UNIVERSITY AND NBC 461

ZONAL COMPUTERIZATION CENTER ....ccoeiiiiiiieeeeeee e 309
Chapter LVIX- PROVIDENT FUND PROGRAM .......cccccceeviveeereeennen 309
Article 164. Establishment and Management .................... 309
Section 689. Establishment ........cccccoviiiiiiiiiie, 309

Ix



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 690. Management .........cccccceiviiee e 310
Chapter LVX- NBC ZONAL COMPUTERIZATION CENTER ......... 310
Article 165. Establishment, Management and Functions 310
Section 691. Establishment and Management ............. 310

Section 692. Functions of the Center ........cccccovvvinenen. 310
Chapter LVXI- CLEARANCES OF EMPLOYEES AND STUDENTS 311
Article 166. Designs and Signatories of Clearances ........ 311

Section 693. Clearances of Officials or Officers,
Faculty Members, Non-Teaching Personnel or

Employees of the University .......cccooivviiiiiiiiiniinns 311
Section 694. Clearances of Students of the
UNIVEISILY et 311
Section 695. General Guidelines on the Processing of
ClearanCes ......coceeii it . 311
BOOK IX- CONCLUDING TITLE (XXIII) .eoeiicieeiiieeeiiee e 312
FINAL PROVISIONS ...ttt et e snea e 313

Chapter LVXII- PARITY CLAUSE, PROHIBITION AGAINST
DIMINUTION AND ELIMINTATION IMPLEMENTING

GUIDELINES ..ottt et s 313
Article 165. Parity Clause and Prohibition Against
Diminution and/or Elimination .......ccccccccovviiiiiiineiiiiins 313
Section 696. Parity Clause ........cccoccvmiiiiinniieniecee s 313
Section 697. Prohibition Against Diminution and/or
EliMiINation ..o 313
Article 166. Implementing Guidelines ........ccccccoevvviveeinennne. 313
Section 698. Transitory Provisions ........cccccceviinniiennnns 313
Section 699. Rule-Making Authority ........cccccvniieiinnnienne 314
Section 700. Review and Ratification of
Implementing Guidelines .......cccocceviiieiiiiiinieceeen 314
Chapter LVXIII- FINAL CLAUSES ......cccoooiiiieeeeeee e 314
Article 167. Penal, Amendment and Revision ..................... 314
Section 701. Penal Provisions .......cccccccceiviieeiiieesiieesies 314
Section 702. AMendmeENnt .......ccooeeivviiiiiiccieee e 314
Section 703. REVISION ..cceviiiiiiir e 315

Ixi



2017 Revised Code of the Eastern Visayas State University ISBN: 978-971-92915-4-1

Section 704 Updating and Review of the Code .......... 315

Article 168. Repealing, Separability and Effectivity ................ 315

Section 705. Repealing Clause ........ccccoveeiiiiiiiiienen 315

Section 706. Separability Clause .......ccccccccvveeeicieeccienn, 315

Section 707. Effectivity ... 315

COMMITMENT .ot e e e e e e e sreee e esaeeeeeanneeee s annnees 317
ANNEXES

A Republic ACt NO. 9311 ..o e e 318

B Republic ACt NO. 8292 ... e 327

Ixii



